












 

 

                         

 

 

TOWN OF HILLSBOROUGH 
 

San Mateo County 
1600 Floribunda Avenue 
Hillsborough, CA 94010 

1111    
CONSENT CALENDAR 

CITY COUNCIL MEETING 

JANUARY 11, 2021 
 

 

AGENDA STAFF REPORT 

 
ITEM SUBJECT: MONTHLY CLAIMS: DECEMBER 1 THROUGH DECEMBER 31, 2020 

 

 

SUMMARY: The monthly claims for the month of December 2020 in the amount of $4,281,604.42 
are submitted for approval. 
 

FISCAL IMPACT: Claims have been expended pursuant to the approved budget. 
 

ENVIRONMENTAL ISSUES: There are no environmental issues associated with this agenda item. 
 

ATTACHMENTS: Monthly Claims Listing 

 

PREPARED BY: Richard Santiago, Assistant Finance Director 
 

RECOMMENDATION: Approve the monthly claims for December 2020 as submitted. 
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TOWN OF HILLSBOROUGH 
 

San Mateo County 
1600 Floribunda Avenue 
Hillsborough, CA 94010 

2222    
CONSENT CALENDAR 

CITY COUNCIL MEETING 
JANUARY 11, 2021 

 
 

AGENDA STAFF REPORT 
 

ITEM SUBJECT: QUARTERLY INTEREST RATE PRODUCTS (SWAP) REPORT 
 

 
SUMMARY: Pursuant to Government Code Section 5922(a) and the Town’s Interest Rate 
Mitigation Policy, the quarterly report providing the status of all interest rate products is provided to 
the City Council for the quarter ended December 31, 2020.  
 
FISCAL IMPACT: There is no fiscal impact associated with the reporting function.  
 
ENVIRONMENTAL ISSUES: There are no environmental issues associated with the reporting 
function.  
 
ATTACHMENTS: Interest Rate Products Report for Quarter Ended December 31, 2020 
 
PREPARED BY: Jan Cooke, Finance Director 
 
RECOMMENDATION: Accept the Interest Rate Products Report for the quarter ended December 
31, 2020. 
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TOWN OF HILLSBOROUGH 
 

San Mateo County 
1600 Floribunda Avenue 
Hillsborough, CA 94010 

3333    
CONSENT CALENDAR 

CITY COUNCIL MEETING 

JANUARY 11, 2021 
 

 

AGENDA STAFF REPORT 

 
ITEM SUBJECT: QUARTERLY TREASURER'S REPORT FOR THE QUARTER ENDING 

DECEMBER 31, 2020 

 

 

SUMMARY: Government Code Section 5364(b) requires that the Quarterly Investment Report be 
rendered to the City Council during public session within 30 days of the quarter's end.  
 

FISCAL IMPACT: There is no fiscal impact associated with this agenda item. 
 

ENVIRONMENTAL ISSUES: There are no environmental issues associated with this agenda item. 
 

ATTACHMENTS: Quarterly Treasurer's Report 
 

PREPARED BY: Richard Santiago, Assistant Finance Director 
 

RECOMMENDATION: Approve the Treasurer's Report for the quarter ending December 31, 2020. 
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TOWN OF HILLSBOROUGH 
 

San Mateo County 
1600 Floribunda Avenue 
Hillsborough, CA 94010 

4444    
CONSENT CALENDAR 

CITY COUNCIL MEETING 

JANUARY 11, 2021 
 

 

AGENDA STAFF REPORT 

 
ITEM SUBJECT: RESOLUTION APPROVING AND AUTHORIZING THE CITY MANAGER TO 

EXECUTE THE MEMORANDUM OF UNDERSTANDING BETWEEN THE TOWN OF 

HILLSBOROUGH AND THE TEAMSTERS LOCAL NO. 350, I.B.T. – PUBLIC WORKS 

SUPERVISORS UNIT EMPLOYEES 

 

 

SUMMARY: The Town has completed negotiations for a successor Memorandum of 
Understanding (MOU) with the Public Works Supervisor Unit, represented by the Teamsters Local 
No. 350 union. The MOU provides a wage and benefit structure for the next three years. Some of 
the benefits include compensation adjustments, an increase to incentive pay, modification to cash 
in lieu of health insurance, and an increase to the Retirement Health Savings benefit. A copy of the 
redlined MOU is included in the City Council agenda packet, and also includes clarification 
language for current processes.  
 

FISCAL IMPACT: The estimated fiscal impact is approximately $15,600 for the first year. 
 

ENVIRONMENTAL ISSUES: There are no environmental issues associated with this agenda item. 
 

ATTACHMENTS:  
1.  Resolution 
2.  Memorandum of Understanding (redline) 
3.  Memorandum of Understanding (clean version) 
 

PREPARED BY: Kristin Armbruster, Human Resources Manager 
 

RECOMMENDATION: Adopt the resolution approving and authorizing the City Manager to 
execute the Memorandum of Understanding between the Town of Hillsborough and the Teamsters 
Local No. 350 I.B.T. – Public Works Supervisors Unit. 
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TOWN OF HILLSBOROUGH 
 

San Mateo County 
1600 Floribunda Avenue 
Hillsborough, CA 94010 

5555    
CONSENT CALENDAR 

CITY COUNCIL MEETING 

JANUARY 11, 2021 
 

 

AGENDA STAFF REPORT 

 
ITEM SUBJECT: RESOLUTION APPROVING THE SUMMARY VACATION OF AN EXISTING 

TWENTY-FOOT WIDE ROADWAY EASEMENT AT 50 KNIGHTWOOD LANE 

 

 

SUMMARY: In 1954, a forty-foot wide easement was dedicated to the Town of Hillsborough for 
public use for future roadway purposes. The forty-foot-wide easement is at the center of the 
property line shared by what is now 50 and 60 Knightwood Lane. While the original intent of the 
future roadway is unknown, it is possible the easement was reserved to connect Knightwood Lane 
to Marialinda Court. Currently, all lots on both cul-de-sacs are built out and a roadway connection 
would not be feasible without significantly impacting existing private improvements.  There is no 
record of this easement being used for public roadway purposes.  
 
The current owner at 50 Knightwood Lane has requested that the Town of Hillsborough vacate the 
unused twenty-foot-wide portion of the roadway easement that lies within their property limits. The 
total area proposed for abandonment is 3,024 square feet as described on Exhibit A to the 
resolution and shown on Exhibit B to the resolution, which are included in the City Council agenda 
packet. Vacating the unused portion of the roadway easement will provide the property owners 
more buildable area and will allow them to further utilize their parcel. 
 
A public agency may vacate/terminate a “street or highway” in accordance with the provisions and 
hearing process described in the Public Streets, Highways, and Service Easements Vacation Law 
(Sts. & Hy. Code, §§ 8300 et seq.). Additionally, pursuant to Streets & Highways Code Section 
8331, a formal easement vacation and hearing process is not necessary and the City Council may 
instead 'summarily vacate' the easement by adopting a resolution of vacation, in accordance with 
Streets & Highways Code Section 8335, if the street or highway meets the following conditions: 
 
1.  Has been impassible for vehicular travel for a period of five consecutive years immediately 
     preceding the proposed vacation. 
2.  No public money was expended for maintenance on the street or highway during such period. 
3.  There are no other public facilities located within the easement.  
 
The City engineer has determined that this roadway easement is unnecessary for public road 
purposes and that no public facilities or infrastructure are located within the proposed area.  
 
Should the City Council adopt the resolution approving the summary vacation, the City Engineer 
can then complete the map and recordation process. The vacation would be complete upon 
recordation of the resolution. (Sts. & Hy. Code, § 8336(b)) 
 

FISCAL IMPACT: This action will not create any new financial responsibility for the Town. 
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ENVIRONMENTAL ISSUES: As the lead agency, the Town of Hillsborough has determined that 
the actions proposed in this report do not constitute a project as defined by the California 
Environmental Quality Act. 
 

ATTACHMENTS:  
1.  Resolution 
2.  Exhibit A to Resolution - Legal Description 
3.  Exhibit B to Resolution - Plat 
 

PREPARED BY: Paul Willis, Director of Public Works 
 

RECOMMENDATION: Adopt the resolution approving the summary vacation of an existing twenty-
foot wide roadway easement at 50 Knightwood Lane. 
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TOWN OF HILLSBOROUGH 
 

San Mateo County 
1600 Floribunda Avenue 
Hillsborough, CA 94010  

6 
PUBLIC HEARING 

CITY COUNCIL MEETING 
JANUARY 11, 2021 

 
 
AGENDA STAFF REPORT 

 
ITEM SUBJECT:  APPEAL OF THE JUNE 29 ARCHITECTURE AND DESIGN REVIEW BOARD 
APPROVAL OF A NEW 2-STORY RESIDENCE AT 118 BAYWOOD AVENUE   
 
 
SUMMARY:  
 
BACKGROUND 
On June 29, 2020 the Architecture and Design Review Board (ADRB) approved an application by 
Cinnamon Hill, LLC for a new 2-story Modern Transitional style residence (8,622 square 
feet/22.4% FAR) on a 38,537 square foot lot at 118 Baywood Avenue (Agenda Report and related 
approved minutes may be found as Attachments 1 and 2 to the staff report, respectively). The 
approval includes the demolition of the existing house, full landscape renovations, and a new 
driveway which will be accessed from Baywood Avenue. While not a part of the ADRB application, 
the applicant also plans to construct an Accessory Dwelling Unit (ADU) on the site.1  
 
The project received a Preliminary Review from the ADRB at the January 21, 2020 meeting 
(Attachment 3 to the staff report) and was continued from the March 2, 2020 meeting to allow 
time for the applicant to work with neighbors and develop a complete landscape plan (Attachment 
4 to the staff report). 
 
This project is currently being appealed by the property owners of 100 Stonehedge Road, a 
directly adjacent property which shares a property line with 118 Baywood Avenue (Attachment 5 
to the staff report). 
 
March 2, 2020 Hearing 
At the March 2nd hearing the project received formal review by the ADRB. The applicant presented 
the project, a partial landscape plan, and the findings of their arborist report, which recommended 
the removal of several Black Acacia trees along the adjacent property line between 118 Baywood 
and 100 Stonehedge. Comments were made by two residents, including the current appellant who 
indicated that she had procured a separate arborist report which conflicted with the applicant’s 
report regarding the health of the Black Acacia trees (Attachments 6 and 7 to the staff report). She 
also stated concerns with the lack of a tree replacement plan and indicated that she did not agree 
with the applicant’s survey which showed many of the Black Acacia trees on the 118 Baywood 
side of the property line instead of on the 100 Stonehedge side. The second public comment 
referenced the need for a construction management plan and construction-related tree protection 
along Baywood Ave. 

 
1 Discretionary review of certain ADUs is prohibited by State law. As such, proposed ADUs that meet certain standards, such as the 
ADU proposed for this project, are not typically shown on plans presented to the ADRB and the City Council, if applicable. In the 
instance that a proposed ADU is shown in a plan set, staff advises that no comment shall be made on the ADU and the ADRB or 
City Council has no discretion to review or consider the ADU. 
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During deliberation the Board expressed support for the design of the house. Some Board 
members expressed a desire to see a full landscape plan and concerns about tree 
removal/screening and construction impacts on trees; others indicated that the Board’s purview is 
the design of the structure, and that the landscape plan can be administratively reviewed by staff. 
Eventually the board came to consensus that the neighbors should work together to come to an 
agreement on screening, and that the project should be continued until a full landscape plan had 
been developed. A motion to this effect carried with a 5:0 vote. 
 
June 29, 2020 Hearing 
At the June 29th ADRB hearing the applicant presented a full landscape plan, a second survey 
confirming accuracy of the property line as shown on the initial survey, a modified site plan showing a 
relocation of the proposed driveway from 11’ to 15’ feet from the trunk of the Oak tree, and a peer 
review of the initial arborist report confirming that initial report’s findings regarding the declining health 
of the Black Acacia trees along the shared property line (Attachment 8 to the staff report). 
 
The applicant indicated that he had met with the appellant several times since the March 2nd meeting 
to discuss the Black Acacia trees and the property line location. During these conversations concerns 
about the proposed location of the driveway in relation to an existing mature Oak tree on the 
appellant’s property were discussed as well. The applicant indicated that he proposed to retain two of 
the Black Acacia trees and relocate the driveway an additional four feet away from the trunk of the 
Oak tree (from 11’ to 15’ feet), as recommended in both of the applicant’s arborist reports and the 
Town Consulting Landscape Architect’s (TCLA) report (Attachment 9 to the staff report) and as 
shown on the revised project plans; however the two parties were not able to come to consensus. 
 
Comments were made by five members of the public and the appellant, all of which were related to 
protection of privacy/screening and protection of trees. The appellant again indicated concerns about 
the removal of several Black Acacia trees and construction-related impacts to the Oak. 
 
During deliberation the Board expressed unanimous support for the architecture and design of the 
house, while simultaneously expressing confusion and concern over conflicting information found in 
the various arborist reports. On advice from the TCLA, the Board suggested that procuring a neutral, 
third party arborist report might be helpful in their ability to make a final determination on the 
proposed landscape plan. Two Board members indicated their support for the revised driveway 
location, and one suggested that the applicant consider removing one parking space to provide 
additional distance from the tree. 
 
After Board deliberation, a motion was made to approve the proposed house and garage based on 
the project’s consistency with the Residential Design Guidelines. The approval would be subject to 
the Town’s Standard Conditions of Approval and eight additional conditions recommended by staff in 
the staff report, including a delay in approval of the landscape plan and the driveway location. The 
Board directed staff to procure a neutral third-party arborist report and return to the ADRB for final 
determination on the landscape plan once obtained. Approval of the final driveway and any Acacia 
tree removal were to be approved administratively by staff after a review of the third-party report. The 
motion carried 4:0 (unanimous with one absence) on roll call vote. 
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Appeal 
Per Chapter 2.12.080 of the Hillsborough Municipal Code (HMC), determinations of the ADRB 
may be appealed to the City Council. Appellants must file a written notice to appeal within 15 
days of the Board’s determination and pay an appeal fee to cover the costs of administering and 
conducting the appeal process. On July 13, 2020 the appellant filed a timely appeal letter 
(Attachment 5 to the staff report) stating: 

“According to multiple certified arborist reports, the current placement of the driveway 
threatens our 65' certified heritage oak tree. Town staff has advised that the final location of 
the driveway has not been approved by the ADRB, subject to a further evaluation by an 
independent arborist. But the location of the structure, which has been approved, includes the 
garage and dictates the location of the driveway. Therefore, we are asking the Council to 
review the ADRB approval.” 

 
DISCUSSION 
HMC Section 2.12.080—Appeals states: 

“F. Hearing. The city council shall hear the appeal de novo at the next city council meeting 
that allows sufficient time for the necessary staff reports and recommendations to be 
prepared and for the required public notice to occur. The council shall consider and act 
upon (as described in subsection G. of this section) the grounds raised in the appeal and 
any additional grounds or issues raised in compliance with subsection D. of this section. 
Furthermore, the city council may raise other issues at the hearing and consider and act 
upon those as well. In the interests of fully understanding the issues, the city council may 
also, at its option, take testimony as to all matters related to the application.2,3  

HMC Section 2.12.085—Hearing de novo by city council” further states: 
“E. City council review. The city council's review shall include a public hearing and shall 
address the following: 

1. The project's compliance with all applicable laws, regulations, and policies, 
including, but not limited to, the city planner's determinations with respect to 
such matters; 

2. The project's consistency with the design guidelines adopted pursuant to 
Section 2.12.060(C); and 

3. The issue(s) stated in the call-up by the council and any additional issues raised  
at the hearing by any council member or by anyone else. 

 
Staff provides the following guidance to Council on these items, as follows: 
 

 
2 HMC 02.12.080 (D): Additional grounds for appeal. Prior to the hearing, any person may submit in writing additional grounds or 
issues for consideration and action by the architecture and design review board or city council at the hearing on the appeal; 
provided, however, that any such submission shall, within ten days after the date of the public notice described in subsection C. of 
this section, be delivered to the town and to each person to whom the public notice was sent. 
 
3 HMC 02.12.080 (G): City council decision. The city council may accept or reject, wholly or in part, or may modify, the determination 
of the board. The city council may also remand the application to the architecture and design review board or the director of building 
and planning for further consideration with such instructions as the city council deems appropriate. 

-103-



Agenda Staff Report – Hillsborough City Council 
January 11, 2021 
Page 4 
 

Items 1 & 2: Project’s Compliance with All Applicable Laws, Regulations & 
Policies; Consistency with the Design Guidelines 

• Local Compliance  
Zoning Ordinance, General Plan & Design Guidelines 
Per, HMC 2.12.070 the ADRB must consider whether a project is consistent with the 
Town's Design Guidelines, the Zoning Ordinance and the General Plan. 
 
In advance of bringing any project before ADRB, staff confirms consistency with all local laws, 
regulations and policies. This includes compliance with the standards in the Town’s Zoning 
Ordinance, such as height, conformance to setbacks, FAR, etc., and accord with the Town’s 
General Plan Policies related to residential development. A project that does not conform with 
these documents will not be taken to the Board by staff. The project conforms, as outlined in 
the June 29, 2020 ADRB staff report, which may be found at Attachment 1 to this report. 
 
The ADRB is responsible for conducting formal design review to ensure consistency with the 
Residential Design Guidelines. At their June 29, 2020 meeting, the Board indicated support for 
the two-story modern traditional architectural style, the massing of the project, and the side 
facing garage and driveway location, all of which are consistent with the Design Guidelines. 
After conducting a public hearing and deliberating on the project, the Board voted 
unanimously 4-0 (one absence) to approve the project based on this consistency. 
 

•  State Law Compliance  
Housing Accountability Act 
Government Code § 65589.5, known as the Housing Accountability Act (HAA), was enacted 
in 1982 to promote the development of housing in the state, in recognition that the “The lack of 
housing...is a critical problem.”4 The HAA has been amended multiple times, the most recent 
of which was in 2017 where findings about the state’s housing shortage and the state’s 
enforcement powers were both strengthened. 
 
The HAA states that if a housing project meets a city’s “objective general plan and zoning 
standards,” the project would not cause a “significant, adverse impact to public health,” and 
the project meets the standards of the California Environmental Quality Act (CEQA) and the 
California Coastal Act (CCA), the approving body must vote to approve the application. If the 
city votes to decline the application, it must make a specific, written findings specifying which 
of these criteria the project violates. 

The HAA provides the following definitions: 
o Housing Development Project: “Housing Development Project means a use 

consisting of any of the following: 
(A) Residential units only. 
(B) Mixed-use developments consisting of residential and nonresidential uses 
with at least two-thirds of the square footage designated for residential use. 
 

 
4 GC § 65589.5(a)(1)(A) 

-104-



Agenda Staff Report – Hillsborough City Council 
January 11, 2021 
Page 5 

 
 
(C) Transitional housing or supportive housing”5  
 

o Significant, Adverse Impact: “As used in this paragraph, a “specific, adverse impact” 
means a significant, quantifiable, direct, and unavoidable impact, based on 
objective, identified written public health or safety standards, policies, or conditions 
as they existed on the date the application was deemed complete.”6  

 
Per the Department of Housing and Community Development (HCD) technical 
memorandum on the HAA (Attachment 11 to the staff report), 

“A “housing development project” means a use consisting of residential units only, 
mixed use developments consisting of residential and non-residential uses with at 
least two-thirds of the square footage designated for residential use, or transitional or 
supportive housing. Because the term “units” is plural, a development must consist of 
more than one unit to qualify under the HAA. The development can consist of attached 
or detached units and may occupy more than one parcel, so long as the 
development is included in the same development application.”7  

 
Per the above, would appear that that the project at 118 Baywood must adhere to the 
HAA, as it will include an ADU. It is important to note, however, that this is HCD’s 
interpretation of the HAA, and the level of specificity related to “attached or detached units” 
is not found in the HAA itself.  
 
California Environmental Quality Act (CEQA) 
The project is exempt from CEQA pursuant to Section 15303, Class 3, which includes an 
exemption for the construction of a single-family residence in a residential zone. 
 
California Coastal Act (CCA) 
While mentioned in the HAA, this project is not in the California coastal zone, therefore 
the CCA does not apply. 

 
Item 3: Issues Stated in the Appeal and any Additional Issues Raised at the Hearing 
Staff provide the following clarifying points related to issues raised in the appeal, as follows: 

1. No Definition of “Heritage” Oak Tree in Hillsborough Municipal Code (HMC) 
The appeal states: 

“According to multiple certified arborist reports, the current placement of the 
driveway threatens our 65' certified heritage oak tree.” 

While this terminology may be used in one or more of the arborist reports, it is important to 
note that the HMC does not use this terminology or provide any definition of what might 
constitute a “heritage” tree. 

 
5 GC § 65589.5(h)(2) 
6 GC § 65589.5(d)(2) 
7 Housing Accountability Act Technical Assistance Advisory Memorandum of September 15, 2020, Page 6 
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It is also Important to note that, while each arborist report did indicate that there would be 
construction-related risks to the tree, multiple reports also outlined specific tree protection 
measures that could be taken to significantly lessen/mitigate this risk. 

2. Driveway & Structure Location  
The appeal states: 

 
“Town staff has advised that the final location of the driveway has not been 
approved by the ADRB, subject to a further evaluation by an independent arborist. 
But the location of the structure, which has been approved, includes the garage and 
dictates the location of the driveway. Therefore, we are asking the Council to review 
the ADRB approval.” 

  
In terms of the driveway location, the appellant is correct that the final location has not yet 
been approved, however the location of the garage has as it is part of the structure. At the 
June 29, 2020 ADRB meeting, the following motion carried 4:0 (with one absence): 

 
“A motion to approve the proposed house, based on the project’s consistency with 
the Residential Design Guidelines, as discussed, and subject to the Standard 
Conditions of Approval; conditions of approval listed in the Staff Memorandum; and 
added condition that the landscape plan is not approved and shall return to the 
ADRB for final determination once the Town has obtained an independent third 
party certified arborist report.” 

As seen in Attachment 1 to the staff report, the optional additional conditions in the staff 
memorandum included condition 2, as follows: 

“2) This approval does not include approval of any tree removals within the 20-foot 
side setback area of 118 Baywood Avenue along the mutual property line with 100 
Stonehedge or the proposed driveway location. Final determination on the 
requested tree removals and driveway location are pending the independent 
evaluation by a certified arborist retained by the Town, subject to final review and 
approval by staff.” 

 
As such, the ADRB intended that the determination on the final driveway location and any tree 
removals would be reviewed administratively by staff once the independent arborist report was 
completed, and the larger landscape plan would return to the ADRB for review at a future 
meeting date. As the appeal was filed directly after the June 29th ADRB meeting, both the staff 
administrative review of any tree removals and the driveway location, and the landscape plan 
review by the ADRB have been put on hold, pending Council determination on the timely filed 
appeal. 

 
FISCAL IMPACT: The costs related to administering and conducting the appeal process are 
covered through the appellants payment of an appeal fee. There is no additional cost to the Town 
related to a City Council determination on the appeal. 
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ENVIRONMENTAL ISSUES: The proposal is exempt from CEQA pursuant to Section 15303, 
Class 3, which includes an exemption for the construction of a single-family residence in a 
residential zone. 

ATTACHMENTS: 
1. ADRB Agenda Report for 118 Baywood: June 29, 2020 Meeting 
2. Approved ADRB Minutes: June 29, 2020 Meeting 
3. Approved ADRB Minutes: January 21, 2020 Meeting 
4. Approved ADRB Minutes: March 02, 2020 Meeting 
5. Letter of Appeal 
6.  Arborist Reports Commissioned by Applicant 

a. Kielty Report, Dated 1/27/2020 
b. Urban Tree Management Peer Review, Dated 06/17/2020 
c. Kielty Report, Updated 08/18/2020 

7.  Arborist Reports Commissioned by Appellant 
a. Matt Fournier Report, No Date 
b. JC Tree Care Report, Dated 06/15/2020 

8.  June 29, 2020 ADRB Submittal 
9.  TCLA Report 
10. Third Party Arborist Report 
11. Department of Housing and Community Development (HCD) Technical Memorandum on the 

Housing Accountability Act 
12. Resolution to Deny the Appeal 
13. Resolution to Approve the Appeal 
14. Public Comment Letters Received by 5 p.m. on January 6, 2021 
 
PREPARED BY: Sarah A. Fleming, AICP, Director of Building & Planning 
 
RECOMMENDATION: 
1. Open the public hearing and receive comments; 
2. Close the public hearing; 
3. Consider and act upon the grounds raised in the appeal and any additional grounds or issues 

raised in compliance with HMC 02.12.080.  
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TOWN OF HILLSBOROUGH 
 

San Mateo County 
1600 Floribunda Avenue 
Hillsborough, CA 94010 

7777    
PUBLIC HEARING 

CITY COUNCIL MEETING 
JANUARY 11, 2021 

 
 

AGENDA STAFF REPORT 
 

ITEM SUBJECT: RESOLUTION ADOPTING THE MITIGATED NEGATIVE DECLARATION AND 
THE MITIGATION MONITORING AND REPORTING PROGRAM (MMRP) FOR THE SANDRA 
HAYNE STORM DRAIN REPLACEMENT AND CREEK DAYLIGHTING PROJECT  
 

 
SUMMARY: Cherry Creek (also known as Cherry Canyon Creek) is one of the major drainages in 
Hillsborough. It originates near the top of the hills near Darrell Road, just north of Hayne Road.  
The Creek flows eastward toward the Bay, roughly parallel to Hayne Road until it approaches West 
Santa Inez Avenue, where it turns northwest. There is water in the creek year-round, and it is 
conveyed underground through a pair of storm drain pipes where it crosses Sandra Road. In 2013, 
the Town of Hillsborough engaged a consultant to prepare a condition assessment of the storm 
drain infrastructure.  It was noted that the drainage structures and storm drains in the area were in 
a deteriorated and damaged condition, and that the upper portion of the headwall had serious 
deficiencies.  It was recommended the deficiencies be corrected as soon as practical. These 
recommendations included installing a new headwall, storm drain pipes, a rip rap energy 
dissipator, junction structures, and creek restoration improvements.  
 
The project will improve the capacity and structural deficiencies of the storm drain system at the 
intersection of Hayne Road and Sandra Road. The improvements will minimize the risk of flooding, 
roadway failure, damage to public and private structures, hillside erosion, and traffic disruption. 
The project is currently in design and construction is anticipated to begin in 2022. 
 
INITIAL STUDY / MITIGATED NEGATIVE DECLARATION (IS/MND) AND MITIGATION 
MONITORING AND REPORTING PROGRAM (MMRP) SUMMARY  
 
Pursuant to California Environmental Quality Act (CEQA) Guidelines §15063, the Town of 
Hillsborough prepared an Initial Study to evaluate the potential adverse environmental effects of 
the Project. The Initial Study concluded that potential significant environmental effects could occur 
from project implementation in the following issue areas: air quality, biological resources, cultural 
resources, hazards and hazardous materials, hydrology and water quality, noise, transportation, 
tribal cultural resources, utilities and service systems, and wildfire. However, mitigation measures 
were identified that would reduce these potential impacts to less-than-significant levels.  
 
The Notice of Intent (NOI) for the Draft IS/MND was issued on August 18, 2020. The Draft IS/MND 
was circulated for public review August 24, 2020, through September 22, 2020, pursuant to CEQA 
guidelines §15105. During the public review period, two public comment letters were received. One 
public comment letter from Caltrans clarified that they have jurisdiction over one of the three 
staging areas evaluated in the IS/MND. The other comment letter was from a private resident and 
expressed concerns about the proposed Project’s impacts on aesthetics, air quality, greenhouse 
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gas, noise, traffic and wildfire. Comments received during this time did not introduce any new or 
significant environmental impacts beyond those already addressed in the Draft IS/MND. The 
comment letters and staff responses are included in the City Council agenda packet. 
 
Notices for this public hearing item were sent to property owners and residents within five hundred 
feet of the project site. The IS/MND is available on the Town website at 
https://www.hillsborough.net/290/Public-Notices. 
 
FISCAL IMPACT: This action will not create any new financial responsibility for the Town. 
 
ENVIRONMENTAL ISSUES: Pursuant to California Environmental Quality Act (CEQA) Guidelines, 
the Town of Hillsborough prepared an IS/MND to analyze the impacts of the project scope. The 
Final IS/MND contains mitigation measures to avoid or substantially lessen the environmental 
effects of the project. 
 
ATTACHMENTS:  
1.  Resolution 
2.  Mitigated Negative Declaration and Mitigation and Monitoring Reporting Program 
3.  Public Comment Letters for Draft IS/MND 
4.  Public Comment Letter received January 6, 2020 
 
PREPARED BY: Paul Willis, Director of Public Works 
 
RECOMMENDATION:  
1.  Open the public hearing and receive comments; 
2.  Close the public hearing; and 
3.  Adopt the resolution adopting the mitigated negative declaration and the mitigation monitoring  
     and reporting program (MMRP) for the Sandra Hayne Storm Drain Replacement and  
     Creek Daylighting Project. 
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8 
OLD BUSINESS 

CITY COUNCIL MEETING 
JANUARY 11, 2021 

 
 
AGENDA STAFF REPORT 

 
ITEM SUBJECT:  LEAF BLOWERS IN THE TOWN OF HILLSBOROUGH 
 
 
SUMMARY: At the November 9, 2020 City Council meeting, staff presented an informational report 
on the use of leaf blowers in Hillsborough along with a draft work plan to enforce the current Town 
regulations regarding noise and gardening equipment. The Town currently regulates allowable 
noise levels and time of use with complaint-based enforcement. This report provides an overview 
of existing and anticipated state legislation aimed to address air and noise pollution as well as 
alternative approaches available to address the associated impacts. Per Council discussion, staff 
has developed a proposed work plan to improve the outreach, education, and enforcement of the 
existing regulations and a timeline for implementing changes to leaf blower use and impacts.  
 
BACKGROUND  
 
In October 2019, staff began reviewing the use of leaf blowers in Hillsborough and presented an 
informational item at the City Council Goal Setting Session in February 2020.  In March 2020, the 
Shelter In Place (SIP) Order went into effect prohibiting gardeners and landscapers from 
working.  The SIP delayed landscaping work in the community and concurrently delayed the City 
Council's public discussion of leaf blowers.  Gardening and landscaping services resumed after the 
SIP.  Recently, leaf blower equipment has gained more attention as many individuals work from 
home and are more affected by the noise impacts. The State’s Air Resource Board regulates 
emission standards for gas powered leaf blowers to address associated air quality challenges. In 
response to community concerns, Town staff has drafted a proposed work plan to address the 
noise impacts and monitor complaints and proposed a timeline for implementing a ban on gas leaf 
blowers. 
 
CURRENT ENFORCEMENT AND EDUCATION EFFORTS 
 
Enforcement of the existing noise ordinance is complaint-based. When the use of gas-powered 
blowers exceeds the noise limit or occurs on unpermitted days, complaints are directed to the 
Police Department, resulting in either a citation or code enforcement case. The Hillsborough Police 
Department tracks leaf blower related noise complaints using the records management systems 
(RMS) and computer-aided dispatch (CAD) system. 
 
There is no formal Town-sponsored education effort on the existing noise ordinance beyond the 
publication of the ordinance on the city’s website. The Town is aware of community-led solutions 
that exist, which include working with neighbors to coordinate schedules to keep leaf blower use to 
one or two days per week. Other solutions include purchasing electric leaf blowers, batteries, or 
other low-noise equipment for landscapers to use instead of gas-powered leaf blowers. Additional 
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educational initiatives that could be implemented are discussed as part of later sections in this 
report. 
 
STATE REGULATIONS 
 
The California Air Resources Board (CARB) classifies leaf blowers as small off-road engines 
(SORE) and regulates emission standards to address air quality challenges. The SORE category is 
defined as “spark-ignition engines rated at or below 19 kilowatts. Engines in this category are 
primarily used for lawn, garden, and other outdoor power equipment.”  
 
CARB adopted emissions standards for small engines in 1990 as the first agency in the world to 
impose restrictions on these engines. SORE emissions are now 40-80% cleaner since the 
adoption of the initial restrictions in 1990, however, air quality issues in California persist. 
According to a factsheet produced by CARB, operating a gas-powered leaf blower for one hour 
emits as much smog-forming pollution as driving a Toyota Camry 1,100 miles, the equivalent of 
traveling from Los Angeles to Denver.  
 
As shown in Figure 1, by 2031, CARB expects small engine emission to be more than twice that of 
passenger cars. 
 
Figure 1. SORE Emissions, 2016 – 2031 (projected) 

 
Source: California Air Resources Board Fact Sheet. 
 
In June 2020, CARB announced that they expect to require new sales of SORE to be Zero 
Emission Equipment (ZEE) by 2028 as part of its overall efforts to help California reduce smog-
forming pollutant emissions from mobile sources by 80% in 2031. 
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ANTICIPATED STATE LEGISLATION 
 
On December 7, recently elected State Senator Josh Becker introduced Senate Bill 67 and Senate 
Bill 68, both of which address greenhouse gas emissions and are meant to speed up the State’s 
transition to clean energy. Though neither bill contains language specific to leaf blowers, his 
climate plan, has proposed the following: 
 

(i) Set a date (2022) by which gas leaf blowers and other equipment powered by two-stroke 
engines may no longer be sold in the State; and 
 

(ii) Set a date (2025) by which gas powered leaf blowers and other equipment powered by 
two-stroke engines may no longer be used in the State1. 

 
While no formal legislation has been introduced, Town staff will continue to monitor state 
legislation and provide informational reports to Council. 
 
LEAF BLOWER REGULATION OVERVIEW 
 
Many of the surrounding jurisdictions have similar regulations to the Town of Hillsborough for leaf 
blower operation. Atherton, Menlo Park, San Mateo, Burlingame, Palo Alto and Portola Valley all 
allow leaf blowers only during certain hours of the day, similar to Hillsborough, and except for 
Atherton and Burlingame, none of the cities allow their use on Sundays. It is noted that Palo Alto 
does not allow gas-powered leaf blowers in residential areas. Other jurisdictions typically look to 
implement leaf blower specific regulations to address impacts related to noise, air quality, or both. 
 
In June 2020, the City of Davis conducted a comprehensive review of leaf blower regulations as 
part of their analysis for their own regulations. The staff report outlined four main policy 
approaches to regulating leaf blowers: 
 

(1) Noise and/or time of day restrictions – limit use of leaf blowers and/or noise to certain 
days/times 

(2) Temporary leaf blower ban days – add regulations that ban leaf blowers on days with 
unhealthy air quality and/or “Spare the Air” days 

(3) Gas leaf blower ban – ban all gas leaf blower usage in Town 
(4) Complete gas and electric leaf blower ban – ban all leaf blower usage in Town (gas and 

electric) 
 
Another type of solution, (5) an incentive or rebate program, can also be utilized in conjunction 
with any of the four approaches outlined above, or as a stand-alone program. A program of this 
kind would require funding and the Town has subscribed for updates and continues to monitor 
grant opportunities through California Air Resources Board and Bay Area Air Quality Management 
District, among others. 
 

 
1 Source: “Prioritize Climate” posted by Josh Becker on February 16, 2020. 
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Table 1 provides an overview of the different approaches and their projected effectiveness on 
addressing impacts in comparison to the Town’s current regulations. 
 
Table 1. Evaluation Summary – Leaf Blower Ordinance Alternatives 

Evaluation 
Criteria 

(1) Noise and/or 
Time of Day 
Restrictions 

(2) Temporary 
Leaf Blower Ban 

Days 

(3) Gas Leaf 
Blower Ban 

(4) Complete 
Gas and Electric 
Leaf Blower Ban 

(5) Electric Leaf 
Blower Incentive 

Program 

A. Noise 
Current 

approach in 
place 

 
Monday – Friday 
9am to 5pm only 

< 70 dB @ 25’ 
from the unit 

+ + + + + 

B. Pollutants + + + + + 

C. Cost (User) No impact *** *** ** 

D. Time (User) * ** *** ** 

E. Ease of 
Enforcement ** ** + + + + 

F. Cost (City) ** ** *** *** 
LEGEND *** Significant Impact 

** Impact 
* Some Impact 

+ + + Significant Improvement 
+ + Improvement 
+ Some Improvement 

 
While all approaches reduce the noise impact beyond current regulations, there are significant 
impacts for both the leaf blower user and the cost to the Town for development, implementation, 
and enforcement of a new policy as well as the cost for town operations to be compliant. 
Specifically, complaint-based enforcement for the first three policy alternatives can be difficult to 
enforce due to the inherent difficulty in enforcing noise violations or distinguishing between gas 
versus electric blower noise. 
 
This analysis shows the projected outcome of each policy alternative in relation to the Town’s 
current regulations, but there is currently not enough information to quantify the improvement 
and/or impact. The proposed work plan aims to explore this through education and outreach to 
better understand the impact(s). 
 
GAS LEAF BLOWERS VS. ELECTRIC LEAF BLOWERS 
 
According to a 2018 study by Arup2, the utilization of electric leaf blowers as opposed to leaf 
blowers would significantly reduce pollution and greenhouse gas emissions as well as reduce 
noise pollution. Some general concerns related to electric leaf blowers include their relative power 
compared to gas powered leaf blowers and battery life which impacts their usefulness on large 
properties and require carrying extra batteries. While many of the electric leaf blowers do not have 
the same capabilities as their gas-powered counterparts, technology is advancing to improve 
overall durability and battery life. However, the more powerful electric leaf blowers are not 

 
2 Pollock C., Sparks G., Banks JL (2018) Lawn and Garden Equipment Sound: A Comparison of Gas and Battery 
Electric Equipment. 
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significantly quieter than the gas-powered blowers. Additionally, while electric leaf blower adoption 
has been common among household use, a very small number of landscapers have made the 
switch. 
 
Figure 2 shows the difference in the population of SORE and Zero Emission Equipment (ZEE) 
machines by user group (households vs. landscapers). 
 
Figure 2. SORE (Small Off-Road Engines) and ZEE (Zero Emission Equipment) Populations 
in CA 

 
Source: California Air Resources Board (June 9, 2020). 
 
With regard to implementation, many agencies that do adopt ordinances limiting or banning gas 
powered leaf blowers choose a longer implementation timeline, not enforcing the ordinance for 
anywhere between two and five years to allow for public education efforts, technological 
advancements to improve efficiency, and monitor state legislation. 
 
PROPOSED WORK PLAN 
 
Objective: Reduce noise-related complaints and issues in the town related to leaf blowers and 
other noise-generated activities such as construction. 
 
Major Activities 

Phase I: Public Education and Outreach Campaign Related to Current Regulations 

 Activity 1: Coordinate Noise Ordinance Outreach and Education Efforts (2021/21) 
 Activity 2: Improve Noise-Related Enforcement Efforts (2020/21) 
 Activity 3: Test and begin a replacement program of non-compliant leaf blowers for the 

Town’s equipment inventory and Town contractors (2020/21) 
 Activity 4: Develop Multi-Language Outreach Program to Encourage Voluntary Compliance 

(2021) 
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Phase II: Evaluate Amendments to the Current Regulations based on Data Collected 

 Activity 5: Develop Regulations to Ban Use of Two-Stroke Leaf Blowers (2021) 
 Activity 6: Develop Rebate/Voucher Program – dependent on funding availability (2022) 
 Activity 7: Analyze the data being captured in the Hillsborough Police Department’s RMS 

CAD system to see if further action is needed (2022) 
 

Table 2. Proposed Work Plan 
 

Activity and Tasks Tentative Schedule Department(s) Involved 
(Lead Dept. shown in BOLD) 

Phase I: Public Education and Outreach Campaign Related to Current Regulations 
Activity 1: Coordinate Noise Ordinance Outreach and Education Efforts (2020/21) 
1.1 Develop a single coordinated multi-language handout 

that is updated annually with the Noise Ordinance 
and Best Management Practices. Include a QR code 
that directs individuals to the website for additional 
information. 

2021, Quarter 1 
(updated annually) 

Building 
City Manager’s Office 
Finance 
Police 
Public Works 

1.2 Distribute handout when business licenses are issued, 
permits are issued, inspections are conducted, and 
enforcement contracts are made. 

Ongoing Building 
Finance 
Police 

1.3 Require contractors, landscapers and gardeners to 
acknowledge the requirements in the Noise 
Ordinance when business licenses are issued and 
renewed 

Ongoing Finance 

1.4 Develop an easy to follow multi-language website of 
the requirements of the Noise Ordinance 

2021, Quarter 1 City Manager’s Office 

1.5 Include outreach and educational information in the 
Town’s quarterly newsletter and monthly e-
Announcement 

Ongoing City Manager’s Office 

1.6 Monitor proposed/pending state legislation that may 
affect local government 

Ongoing City Manager’s Office 

Activity 2: Improve Noise-Related Enforcement Efforts (2020/21) 
2.1 Add specific noise-related complaint types into the 

Hillsborough Police Department’s RMS CAD system so 
issues can be tracked and monitored, and specific 
types of noise-related complaints can be tracked 

Ongoing Police 

Activity 3: Test and begin a replacement program of non-compliant leaf blowers for the Town’s equipment 
inventory and Town contractors (2020/21) 

3.1 Identify and replace as feasible all two-stroke gas-
powered equipment from the Town’s equipment 
inventory and replace with battery, electrical or 
newer four-stroke equipment if applicable 

2021, Quarter 3 Public Works 

3.2 Work with Town contractors to transition to the use 
of electrical equipment and/or four-stroke motors 
where applicable 

2021, Quarter 3 Public Works 
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Activity and Tasks Tentative Schedule Department(s) Involved 
(Lead Dept. shown in BOLD) 

3.3 As part of the contract process require all Town 
contractors to comply with Chapter 8.32 – Noise. 

Ongoing Public Works 
Police 

Activity 4: Develop Multi-Language Outreach Program to Encourage Voluntary Compliance (2021) 
4.1 Create an outreach program in multi-languages with a 

focus on gardeners and landscapers to voluntarily 
replace all non-compliant equipment within two 
years, including the following elements: 
• Direct mailers 
• Informational banners 
• Site visits 
• Flyers in water bills 
• Town posters 

2021, Quarter 1 City Manager’s Office 
Finance 
Police 
Public Works 

4.2 Work with Town residents on an awareness campaign 
to encourage voluntary compliance and noise 
reduction through: 
• Working with your neighbors to coordinate leaf 

blower use on a single day of the week 
• Purchasing equipment for your 

landscaper/gardener 
• Other community generated solutions 

2021, Quarter 2 City Manager’s Office 

Phase II: Evaluate Amendments to the Current Regulations based on Data Collected 
Activity 5: Develop Regulations to Ban use of Two-Stroke Leaf Blowers (2021) 
5.1 Draft ordinance to ban use of two-stroke leaf blowers 

in Town (if no State-level legislation pending) 
2021, Quarter 2 City Manager’s Office 

City Attorney 
5.2 Shift Phase I outreach efforts (Activities 1 and 4) to 

educate on new, proposed ordinance in order to 
assess community support 

2021, Quarter 2 City Manager’s Office 

5.3 Bring draft ordinance to City Council for approval 
• Determine effective date (Quarter 3) 
• Determine date enforcement begins 

2021 City Manager’s Office 
City Attorney 

5.4 Restart Phase I outreach efforts (Activities 1 and 4) to 
educate community on new ordinance 

2021, Quarter 4 City Manager’s Office 

5.5 Begin enforcement of the new ordinance based on 
Council direction 

TBD Police 

Activity 6: Develop Rebate/Voucher Program - Dependent on Funding Availability (2022) 
6.1 Assess grant funding opportunities through California 

Air Resources Board 
2022, Quarter 1 
(ongoing) 

City Manager’s Office 
 

6.2 Develop program offering electric leaf blower rebates 
by determining: 
• Rebate amount 
• Program Term 
• Program Limits (i.e., one per household) 
• Application 
• Distribution methodology 

2022, Quarter 2 City Manager’s Office 
Finance 
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Activity and Tasks Tentative Schedule Department(s) Involved 
(Lead Dept. shown in BOLD) 

6.3 Administer rebate program 2022, Quarter 3 City Manager’s Office 
Finance 

Activity 7: Analyze the data being captured in the Hillsborough Police Department’s RMS CAD system to see if 
further action is needed (2022) 

7.1 Draft informational report for Council reporting on 
noise-related complaint information and any relevant 
state legislation pending 

2022, Quarter 1 City Manager’s Office 
Police 

7.2 Draft alternative solutions to amend the ordinance, 
including: 
• Incorporate gas-powered gardening equipment 

into the Town’s Climate Action Plan 

2022, Quarter 3 City Manager’s Office 

 
POLICY FOCUS 
 
The Town’s adopted Climate Action Plan (CAP) includes a series of identified greenhouse gas 
(GHG) reduction measures to reduce the Town’s emission levels in accordance with state 
mandates.  While restrictions on two-stroke blowers and/or a ban on the use of gas-powered 
blowers are not specifically identified in the CAP, leaf blowers could be included as part of the 
Town’s transportation generating GHG emissions and/or municipal emissions. Reducing airborne 
pollutants generated by leaf blowers could be regarded as supportive of the CAP’s overarching 
approach to sustainability.  
 
The Town of Hillsborough General Plan, Chapter 6, Noise Element:  While restrictions on two-
stroke blowers and/or a ban on the use of gas-powered blowers are not specifically identified in the 
General Plan, additional requirements or restrictions could be considered to meet Goal N-
1:  Minimize noise levels within neighborhoods so that residents may enjoy the benefits normally 
associated with residential communities.   
 
In 2022, the Town of Hillsborough will begin a General Plan Update and can include a gas-
powered leaf blower ban as a GHG reduction measure. 
 
FISCAL IMPACT: If the noise ordinance as written was fully enforced, the Town, property owners 
and/or contractors currently using non-compliant gas-powered blowers that exceed the noise 
levels of 70 dBA at 25 feet would be required to purchase compliant leaf blowers. Costs could also 
be incurred for the Town and residents depending on the extent of any associated costs for a 
replacement recognizing that funding for incentives is limited. Staff time would be required for the 
development, implementation, monitoring and enforcement of the dBA restrictions and complaint 
blowers. There would also be a fiscal impact to the Town and residents if the Town changed the 
current ordinance or if the Town transitioned from complaint-based enforcement to strict 
compliance enforcement. 
 
ENVIRONMENTAL ISSUES: There is no environmental impact as receiving this report will not 
cause a physical change in the environment. 
 
ATTACHMENTS: None 
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PREPARED BY: Ann Ritzma, City Manager 
 
RECOMMENDATION: Provide direction to move forward with the proposed work plan in order to 
begin public education efforts on existing ordinance and track enforcement to inform a future 
evaluation of ordinance alternatives, as summarized below. 
 
Table 3. Summary of Proposed Work Plan 
 

Phases and Activities Proposed Schedule 

Phase I: Public Education and Outreach Campaign Related to Current Regulations 

Activity 1: Coordinate Noise Ordinance Outreach and Education Efforts 2020/21 
Activity 2: Improve Noise-Related Enforcement Efforts 2020/21 
Activity 3: Test and begin a replacement program of non-compliant leaf blowers 

for the Town’s equipment inventory and Town contractors 2020/21 

Activity 4: Develop Multi-Language Outreach Program to Encourage Voluntary 
Compliance 2021 

Phase II: Evaluate Amendments to the Current Regulations based on Data Collected 
Activity 5: Develop Regulations to Ban use of Two-Stroke Leaf Blowers 2021 
Activity 6: Develop Rebate/Voucher Program - Dependent on Funding Availability 2022 
Activity 7: Analyze the data being captured in the Hillsborough Police 

Department’s RMS CAD system to see if further action is needed 2022 
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TOWN OF HILLSBOROUGH 
 

San Mateo County 
1600 Floribunda Avenue 
Hillsborough, CA 94010 

9999    
NEW BUSINESS 

CITY COUNCIL MEETING 

JANUARY 11, 2021 
 

 

AGENDA STAFF REPORT 

 
ITEM SUBJECT: RESOLUTION APPOINTING A MEMBER AND ALTERNATE TO THE 

ARCHITECTURE AND DESIGN REVIEW BOARD 

 

 

SUMMARY: Current vacancies on the Architecture and Design Review Board (ADRB) are due to 
the retirement of Board Member Jerry Winges, effective December 31, 2020, and an existing 
vacant alternate seat. On October 19, 2020, the Town posted a Notice of Vacancy on the Town’s 
website and official bulletin boards to fill these positions.  The notice was also included in the 
Town’s weekly e-Announcements through the end of October. 
 
Staff received applications from three Hillsborough residents, all of whom were interviewed by 
Director of Building and Planning Sarah Fleming and Building and Planning Department 
Commissioner/Councilmember Marie Chuang.  Based on the submitted application materials and 
subsequent interviews, Director Fleming and Councilmember Chuang recommend that the City 
Council consider the appointment of the following two applicants: 
 
• Ms. April Filer to fill the seat vacated by Mr. Jerry Winges 
• Mr. Benoit Delaveau to fill the currently vacant alternate seat 
 
If appointed, terms for both positions will begin on January 11, 2021, and end on December 31, 
2024. 
 
Both Ms. Filer and Mr. Delaveau will attend the January 11, 2021 City Council meeting and will be 
available for introductions and Council questions.  
 
About the ADRB 
The purpose of the ADRB is to encourage design that is responsive to the site, compatible with the 
surrounding neighborhood, in harmony with the natural environment, and in keeping with the 
character of the Town. The ADRB is made up of five members and one alternate, and generally 
includes two architects or building designers, two other design professionals, and one resident-at 
large. 
 
The ADRB meets on the first Monday of each month at 4:00 p.m. (holidays excluded). As a 
decision-making body, the ADRB is subject to the State’s Ralph M. Brown Act. Appointees are 
required to complete a Statement of Economic Interests (Form 700), and Brown Act and AB 1234 
Ethics training. 
 

FISCAL IMPACT: None. 
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ENVIRONMENTAL ISSUES: California Environmental Quality Act (CEQA) Guidelines sections 
15378(b)(2) and 15378(b)(5) provide that ongoing administrative activities and organizational or 
administrative activities of governments that will not result in direct or indirect physical changes in 
the environment do not constitute a “project” as defined by the State CEQA Guidelines (Cal. Code 
Regs., tit. 14, § 15000 et seq.) and are therefore exempt from CEQA and no further environmental 
review is required. 
 

ATTACHMENTS:  
1. Resolution 
2. Letter of Interest and Resume: April Filer 
3. Letter of Interest and Resume: Benoit Delaveau 

 

PREPARED BY: Sarah Fleming, Director of Building and Planning 
 

RECOMMENDATION: Adopt the resolution appointing April Filer as a member and Benoit 
Delaveau as and alternate to the Architecture and Design Review Board. 
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CITY COUNCIL MEETING 

JANUARY 11, 2021 
 

 

AGENDA STAFF REPORT 

 
ITEM SUBJECT: RESOLUTION ADOPTING THE 2021 SALARY SCHEDULE FOR THE TOWN 

OF HILLSBOROUGH 

 

 

SUMMARY: This resolution memorializes changes to the salary schedule effective in January 
2021 per approved labor agreements and contractual obligations. California Public Employees 
Retirement System requires the pay schedule to be adopted at a public meeting of the governing 
body. Changes to the employee salary schedule reflect the City Council approved cost of living 
increase for 2021 and approved contractual salary increases. 
 

FISCAL IMPACT: There is no fiscal impact associated with the adoption of this resolution. 
 

ENVIRONMENTAL ISSUES: There are no environmental issues associated with this agenda item. 
 

ATTACHMENTS:  
1.  Resolution 
2.  2021 Salary Schedule 

 

PREPARED BY: Kristin Armbruster, Human Resources Manager 
 

RECOMMENDATION: Adopt the resolution adopting the 2021 Salary Schedule for the Town of 
Hillsborough. 
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San Mateo County 
1600 Floribunda Avenue 
Hillsborough, CA 94010 

11111111    
DISCUSSION 

CITY COUNCIL MEETING 

JANUARY 11, 2021 
 

 

AGENDA STAFF REPORT 

 
ITEM SUBJECT: CITY COUNCIL COMMITTEE AND COMMISSION ASSIGNMENTS 

 

 

SUMMARY: Mayor Royse will discuss any changes to the appointment of Councilmembers to a 
variety of local and regional committees, boards and commissions and reaffirm the current 
appointments. 
 

FISCAL IMPACT: There is no fiscal impact associated with this agenda item. 
 

ENVIRONMENTAL ISSUES: There are no environmental issues associated with this agenda item. 
 

ATTACHMENTS: Committees and Commission Assignments 

 

PREPARED BY: Ann Ritzma, City Manager 
 

RECOMMENDATION: For discussion only; no action required. 
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TOWN OF HILLSBOROUGH 
 

San Mateo County 
1600 Floribunda Avenue 
Hillsborough, CA 94010 

12121212    
INFORMATIONAL 

CITY COUNCIL MEETING 

JANUARY 11, 2021 
 

 

AGENDA STAFF REPORT 

 
ITEM SUBJECT: SAN MATEO COUNTY HEALTH DEPARTMENT'S UPDATE ON COVID-19 

 

 

SUMMARY: Staff will present the San Mateo County Health Department's update on COVID-19. 
 

FISCAL IMPACT: There is no fiscal impact associated with this agenda item. 
 

ENVIRONMENTAL ISSUES: There are no environmental issues associated with this agenda item. 
 

ATTACHMENTS:       

 

PREPARED BY: Ann Ritzma, City Manager 
 

RECOMMENDATION: For information only; no action required. 
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