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AGENDA

TUESDAY, APRIL 27, 2021
8:00 A.M.
FINANCIAL ADVISORY COMMITTEE
On March 17, 2020, the Governor issued Executive Order N-29-20 suspending certain provisions of the Ralph M. Brown
Act in order to allow for local legislative bodies to conduct their meetings completely telephonically or by other electronic
means. Pursuant to the Shelter-in-Place Order issued by the San Mateo County Health Officer on March 16, 2020, and
which was updated and extended on March 31, 2020, April 29, 2020, May 15, 2020, and May 28, 2020, the statewide
Shelter-in-Place Order issued by the Governor in Executive Order N-33-20 on March 19, 2020, and the CDC’s social
distancing guidelines which discourage large public gatherings, Town Hall will not be open to the public for this Financial
Advisory Committee meeting.
The Town of Hillsborough will be conducting the Financial Advisory Committee meeting via Zoom which is an independent
platform not owned or controlled by the Town. Any member of the public joining the Financial Advisory Committee meeting
by Zoom should familiarize themselves with Zoom’s various data and privacy policies which can be found at Zoom.us.
Members of the public may view and participate in the meeting by logging on to the Zoom meeting listed below.

https://zoom.us/j/93729224722?pwd=eXZZZjY1aElEZTRncm1KbmJsdkNOdz09
Meeting ID: 937 2922 4722
Passcode: 032273
Dial by your location
+1 669 900 9128 US (San Jose)
+1 253 215 8782 US (Tacoma)
+1 346 248 7799 US (Houston)
+1 646 558 8656 US (New York)
+1 301 715 8592 US (Washington DC)
+1 312 626 6799 US (Chicago)
Meeting ID: 937 2922 4722
Passcode: 032273
Find your local number: https://zoom.us/u/ab4vKKur2j
Members of the public may provide public comments via the Zoom platform by using the “raise hand” feature or, if calling in
by phone, by pressing *9 on the telephone keypad. If a member of the public wants to provide public comment on an item
or a non-agenda item during the general public comment portion of the meeting, they shall request to speak by using the
“raise hand” feature on Zoom or, if calling in by phone, by pressing *9 on the telephone keypad prior to the close of the
public comment period. In response, the Town will unmute the speaker and allow them to speak up to three minutes. All
members of the public will be limited to one comment per agenda item. The Town encourages all members of the public to
limit any comments that might be repetitive of comments provided by other speakers on the same item.
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I.

CALL TO ORDER

II.

ROLL CALL

III.

PLEDGE OF ALLEGIANCE

IV.

MINUTES: February 25, 2021

V.

PUBLIC COMMENT I:

VI.

ANNOUNCEMENT OF CONFLICT OF INTEREST:

VII.

NEW BUSINESS

This portion of the meeting is reserved for persons wishing to address the Financial Advisory Committee on any matter not on
the agenda. Members of the public may provide comments via the Zoom platform by using the “raise hand” feature or, if
calling in by phone, by pressing *9 on the telephone keypad. In response, the Town will unmute the speaker and allow them to
speak on any topic for up to three minutes. If there appears to be a large number of speakers, speaking time may be reduced
to no less than 2 minutes, at the discretion of the Chair. Members of the public are limited to one comment at this time. State
law prohibits the Financial Advisory Committee from discussing or acting on non-agenda items, and generally limits the ability
of the Financial Advisory Committee to respond to any public comments made regarding non-agenda items.

This portion of the agenda is for committee members to disclose any conflict of interest related to any item on the agenda.
Any committee member who has confirmed a conflict of interest or has reason to believe they have a conflict of interest
should disclose the conflict for the record and abide by the disqualification requirements contained in FPPC regulations.

1.

Recommendation for Approval of FY 2021-22 Proposed Budget

2.

Recommendation for Approval of FY 2021-22 Proposed Fees and Charges and
Recommendation for Approval of Water and Sewer Connection Fees Effective July 1,
2021

VIII.

PUBLIC COMMENT II:

IX.

ADJOURNMENT

This portion of the meeting is reserved for persons wishing to address the Financial Advisory Committee on any matter not on
the agenda. Members of the public may provide comments via the Zoom platform by using the “raise hand” feature or, if
calling in by phone, by pressing *9 on the telephone keypad. In response, the Town will unmute the speaker and allow them to
speak on any topic for up to three minutes. If there appears to be a large number of speakers, speaking time may be reduced
to no less than 2 minutes, at the discretion of the Chair. Members of the public are limited to one comment at this time. State
law prohibits the Financial Advisory Committee from discussing or acting on non-agenda items, and generally limits the ability
of the Financial Advisory Committee to respond to any public comments made regarding non-agenda items.

SPECIAL ACCOMMODATIONS:

If you need a disability-related modification or accommodation, including auxiliary aids or services, to participate in the Financial Advisory
Committee meeting, or if you need an agenda in an alternate form, please contact the City Clerk at 375-7412 at least 24 hours before the
scheduled Financial Advisory Committee meeting.

ATTACHMENTS:

Any items listed as “Attachments” to the agenda are available on the Town’s website or at the City Clerk’s office.
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Any writings or documents provided to a majority of the Financial Advisory Committee regarding any item on this agenda, except as
exempt from public disclosure under applicable law, will be made available for public inspection in the City Clerk’s Office located at 1600
Floribunda Avenue, Hillsborough, CA 94010, during normal business hours.

AUDIO / VISUAL ADVISORY:

Those persons who wish to use PowerPoint or other mediums when presenting to the Financial Advisory Committee will be required to
submit media items to Finance Department staff by 12:00 p.m. on the day of the meeting. Media items can be emailed to
rsantiago@hillsborough.net.

AUDIO OR VIDEO RECORDINGS:

Please be advised that under the Brown Act, any person has the right to record the Financial Advisory Committee meeting, including the
audience in attendance, using an audio or video recording device subject to certain exceptions. Please be aware that by attending a
Financial Advisory Committee meeting, you may be audio or video recorded.

3

ITEM 4
Financial Advisory Committee
Regular Meeting – February 25, 2021
Attendance:
Marie Chuang, Commissioner
David Brooks, Chair
Jeffrey Baxter, Member
Rod Ferguson, Member
Joel Friedman, Member
Michele Gutierrez, Member
Richard Kuersteiner, Member
Tom Maloney, Member
Paul Regan, Commissioner Emeritus

Jan Cooke, Finance Director
Ann Ritzma, City Manager
Rich Santiago, Assistant Finance Director
Al Royse, Mayor
Paul Willis, Public Works Director
Rick Simonson, HF&H Consultants, LLC.
Mandy Brown, Senior Management Analyst
Lutfi Kharuf, Best Best & Krieger
Gabriel Sasser, HF&H Consultants, LLC.

FAC Chair David Brooks called the meeting to order at 8:03 a.m. The FAC meeting was conducted in a virtual setting using
Zoom.
Item IV Approval of Minutes for December 3, 2020 meeting
Minutes were approved unanimously by roll call vote with no modification. The motion to approve the minutes was
made by Richard Kuersteiner and seconded by Jeff Baxter.
Item VII New Business- Recommendation of Five-Year Sewer Rate Series to City Council
Finance Director Jan Cooke began the presentation for the Town of Hillsborough sewer service rate study, stating
the agenda and introductions. Ms. Cooke stated purpose of the meeting was to inform the committee of the sewer
rate study process and present the analysis, while seeking their input and recommendation for City Council. Ms.
Cooke presented the previous sewer rate study information, which was conducted in 2015, and had a five-year rate
series with the final rate increase of 7% that went into effect on July 1, 2020 ($3,543 per household). Those rates
were used to cover the mandated cease and desist order, operating cost of the sewer department and capital
improvement projects that replaced pipelines and reduced sanitary sewer overflows (SSO). Ms. Cooke reported
that the capital upgrades were successful in reducing overflows from an average of 38 per year in 2012 to less than
an average of 12 per year since 2019.
Public Works Director Paul Willis presented the proposed five-year projected Capital Improvement Project (CIP)
plan for sewer infrastructure, which follows the sanitary sewer master plan recommendations of pipe replacement
and reducing I&I. The Town’s program strives to replace two miles of sewer pipe per year, as well as replace
deficient laterals identified during main line or smoke testing projects. Mr. Willis explained the importance of the
smoke testing, as it allows the Town to identify the pipe areas around Town that are higher priority to be replaced.
The CIP program also budgets for miscellaneous sewer system repairs when the Town discovers pipe issues or
other unforeseen projects. After a question from an FAC member on how many miles of pipe is still needing
replacement, Mr. Willis stated the Town has about 98 miles of pipe and that they have repaired approximately 10
miles since he took over the department. The smoke testing and video inspection is important so the Public Works
department can identify the areas that need clay pipe replacement sooner. The FAC then discussed the possibility
of accelerating the replacement program to more than just two miles per year. Ms. Cooke stated that based on our
current target reserves, if the Town chose to accelerate sewer pipe replacement, debt would need to be issued or
sewer rates increased to fund the cost. An FAC member also asked if there would be any significant storm sewer
projects. Mr. Willis clarified that the Town has a separate sanitary system and stormwater system. The Town has
32 miles of storm drain lines and the drainage goes to the nearest creek and is budgeted separate from sewer
capital. Ms. Cooke also clarified to the FAC that storm drain related costs and capital improvements are not included
in this rate study since it is currently not being paid by sewer rates.
Mr. Willis gave an update on the San Mateo Wastewater Treatment Plant upgrade. The south portion of
Hillsborough sewer flows go to the San Mateo treatment plant, while the north flows to the City of Burlingame’s
treatment plant. The Town has been in negotiations with the City of San Mateo for the past few years to determine
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the Town’s share of the treatment plant upgrade cost. The $921 million project originally had the Town’s share
costing between $57 to $70 million but has been negotiated between $32.8 to $48 million based on flow. Mr. Willis
also stated that the project was a “design build”, which has the guaranteed maximum price from the contractor so
there should not be any reason for the total project cost to exceed $921 million. This project will be financed by San
Mateo using various debt, including a low cost WIFIA loan. Since the treatment plant is not the Town’s asset, the
portion due is an annual cost that goes as an expense contribution to the wastewater treatment plant. The Town’s
payment amount is based on actual flow to the system and the annual charge could be reduced with a five or ten year lookback if the flow improves. The costs to San Mateo are higher upfront due to the “lookback” method that
was agreed upon.
Ms. Cooke discussed the sewer rate study process, and that the Town began work in November 2020 after a
Request for Proposal process where HF&H Consultants, LLC, were awarded the rate study work. The Town has
been working HF&H regarding the project objectives, analysis and results, and the five-year rate series options.
The proposed Proposition 218 process timeline is intended to have the sewer rates adopted in time to be on the
San Mateo County tax roll for fiscal year 2021-22. Annual operating costs increasing at the rate of inflation,
continued capital improvement projects and the increase in costs for the San Mateo Clean Water program expense
have all been the driving issues impacting a need for increasing the Town’s sewer rates. The current sewer rates
would result in the revenue not meeting the expenditure’s rate of growth. There also is no profit making built into
the rate series and the revenue requirement is only to cover the revenue requirement. Ms. Cooke stated that for
rate setting the Debt Reserve, which meets the debt covenants, is about $0.8 Million. Also, the Operating Reserve
provides the working capital throughout the fiscal year and is timed with the lag between the revenue being received.
Since the sewer rates are on the property tax roll, the Town receives the revenue in December and April of each
fiscal year. Along with Operating and Maintenance (O&M) costs, the Operating Reserve is set for any unforeseen
contingencies such as natural disasters. Ms. Cooke informed the FAC that the current Town policy for reserves is
20% of annual O&M costs and debt service payments. However, common practice for rate setting is six to nine
months liquidity, which is 50% of annual O&M, and this was used for the rate study. The other reserve used in rate
setting is the Capital Reserve, which for the Town is an annual average of $3.8 million. Added with the other reserve
components, the Town’s target reserve is approximately $9.9 million.
Ms. Cooke outlined the options for the rate setting discussions with staff and consultants; whether to increase rates,
use reserves or a combination of the two. Rick Simonson, consultant from HF&H, presented the model for
developing the sewer rate increases for the Town. With the combination of using rate increases and reserves, Mr.
Simonson presented two separate scenarios, with a 4% and 3 % annual residential rate increase, respectively. The
4% scenario would have the Town use reserves in fiscal years 2021-22 and 2022-23 before they start to build up
again. By the at the end of the 5th year, the Town would be close to the $9.9 Million target reserve. The smoothing
of the rate increases of 4% would avoid any one year from an extreme increase over another. Mr. Simonson also
reiterated this included an estimated cost for the San Mateo wastewater treatment plant upgrades and that there
will be a lookback period so if the costs to the Town end up being less, these savings would increase the reserves.
The 3% annual increase scenario would result in the Town meeting the current reserve policy but not the targeted
reserve of $9.9 million. The rate series is a five-year plan that City Council will be asked to consider adopting,
however, the Town adopts the annual sewer rate increase one year at a time.
After the HF&H presentation, the FAC discussed that the rate dollar increase of $142 for fiscal 2021-22 would be
less than the prior sewer increase of $231 in fiscal year 2020-21. This then led to a further discussion on whether
the sewer capital improvements should get completed sooner than scheduled in this plan to reduce risk. The FAC
also discussed whether the annual sewer rate increases should be “front loaded” to achieve the reserve levels
recommended in the rate study sooner than five years (i.e., the rate study uses reserves the first few years and
then builds to near the recommended level by the end of the five years). The FAC widely debated front loading the
rates to achieve the reserve levels, affordability for ratepayers and other competing needs for Town funding from
ratepayers. The FAC recommended that City Council adopt the proposed sewer rate study so that rates can be
adopted in time for the July tax roll, with a specific request for a review of the sewer capital plan. A review would
clarify the benefits and costs of accelerating the 20 Year Sewer Master Plan capital program pace and the impact
accelerating the program would have to overall funding for the Sewer Fund. It was understood that sewer rates may
need to increase to fund the additional capital.
FAC recommendation:
1. FAC recommended that City Council adopt the proposed five-year sewer rate series, with a 4% annual increase.
2. FAC also recommends a review of the sewer capital plan to better understand how the capital program pace is
determined to reduce risks and whether the pace can be accelerated.
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The motion to approve the FAC recommendation was made by Rod Ferguson and seconded by Richard
Kuersteiner.
FAC Chair David Brooks adjourned the meeting at 9:36 a.m.
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NEW BUSINESS
APRIL 27, 2021

STAFF MEMORANDUM
ITEM SUBJECT: REVIEW OF FY 2021-22 PROPOSED OPERATING AND CAPITAL BUDGET
SUMMARY: The Town’s Proposed Operating and Capital Budget for Fiscal Year (FY) 2021-22 budget
appropriations are $65 million for all funds, an increase of 2% as compared to the FY 2020-21 projection. The
increase is primarily due to timing of capital projects.
The Proposed Budget complies with the Town’s policies and guidelines. In addition, the General Fund, Water
and Sewer Enterprise Funds and the Asset Replacement Fund reserves comply with Town reserve policies
and debt covenants.
The Proposed Budget provides for $11.1 million in capital improvement projects for water, sewer, storm drain
and other governmental facilities. Along with a budgeted $1.9 million for asset replacements, these projects
improve the longevity and dependability of the infrastructure systems.
General Fund
The General Fund is the main fund and accounts for the direct services that the Town provides to its citizens.
The General Fund budget includes funding for such key services as public safety, recreation through the
Hillsborough City School District (HRec), building and planning services, general government, and
contribution for the libraries in Burlingame and San Mateo for Hillsborough residents to use.
The FY 2021-22 General Fund expenditures are $31.4 million, an increase of $1.2 million (4%) over the FY
2020-21 projection. The increase is due primarily to increases in salaries and CalPERS costs, the Town’s
contribution to Central County Fire Department and one-time funding for projects. FY 2021-22 General Fund
revenues are projected to be $30.7 million, a $0.4 million (1.3%) increase, primarily from property taxes.
The General Fund reserves of $28.2 million are maintained for the Town’s contingencies per policy and for
other programs. To balance the financial picture, the Town also has long-term liabilities for pension ($25
million) and other post-employment benefits (OPEB $15 million).
Water and Sewer Enterprise Funds
The Water and Sewer Enterprise Funds are funded primarily from user rates and reserves.
The FY 2021-22 Sewer Fund revenue is projected at $16.5 million, a $0.1 million (1%) increase over the FY
2020-21 projection. The operating revenue is projected at $14.7, a $0.6 million increase, attributable to a
proposed 4% rate increase effective July 1, 2021 as outlined in the proposed five-year rate sewer rate series
under review. The non-operating revenue is projected at $1.8 million, a $0.4 million (-18%) decrease
attributable to a lower General Fund transfer for storm drain capital funding. The FY 2021-22 Sewer Fund
expense is $17.4 million, a $3.6 million (26%) increase over the FY 2020-21 projection, primarily due to
budgeted capital projects and an increase for the Town’s share of the San Mateo Clean Water program new
treatment plant expenses. The Town contracts with the cities of Burlingame and San Mateo for treatment
services.
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The FY 2021-22 Water Fund revenue is projected at $15.3 million, a $0.2 million (1%) increase over the FY
2020-21 projection primarily attributable to an average 3% rate increase effective January 1, 2022. The Town
monitors conditions throughout the year for any significant impact to the Water Enterprise. The Water Fund
expenses are $16.5 million, a $0.2 million (1%) increase over the FY 2020-21 projection. The budget assumes
no change in water usage and the SFPUC wholesale water rate remains unchanged for FY 2021-22 ($4.10
per ccf). Current water usage levels are still below the pre-drought levels.
FY 2021-22 Capital Plan
The FY 2021-22 Proposed Budget funds $11.1 million in capital improvement projects (CIP) and $1.9 million
in asset replacements that will improve infrastructure and maintain the Town’s assets.
•

Storm Drains - Storm drain replacements will improve system dependability in wet weather
conditions.

•

Water Main Replacement - Aging water pipes will be replaced to improve longevity, water quality,
water pressure to meet fire flow requirements and earthquake resistance.

•

Sewer- Sewer system improvements will reduce overflows and improve the longevity of the pipes.
Priority Basin replacement is also essential for the sewer system to mitigate sewer system overflows.

•

Streets Resurfacing – The biennial program will continue to improve the Town’s street quality and
move up the Pavement Condition Index.

•

Technology – Technology and software upgrades will improve and the delivery of services to
residents. The budget includes software replacement for agenda management and record retention
systems, financial software and planning software pertaining to Accessory Dwelling Unit (ADU)
applications.

•

Facilities – The budget funds maintenance of the police building, public works facilities and fire
stations.

•

Vehicles/Equipment – Vehicles and equipment that are deteriorating, have exceeded their useful
service life, and/or have high maintenance costs will be replaced.

•

General Plan- The Town begins the General Plan process which will be conducted and spent over
the next two to three years.

General Fund Reserve
The FY 2021-22 Proposed Budget reflects a $28.2 million General Fund reserve. The Town’s General Fund
Reserve Policy states that a minimum of 30% with a goal of 50% of expenditures should be reserved for
contingencies. The reserve is held for contingencies such as a natural disaster, economic downturn, state
revenue takeaways, pandemic, or other significant financial impact. The contingency reserve provides
reasonable assurance that the Town will continue services to its residents during the current economic
downturn. The Town is closely monitoring revenue impacts and will respond accordingly to ensure financial
resiliency during this time. The General Fund Reserve components comprising the total of $28.2 million are
as follows. The contingency reserve is projected to total $15.7 million in the FY 2021-22 budget.
• Contingency reserve at policy level – 30% minimum reserve – $9.4 million
• Contingency reserve at policy level – 50% goal reserve – $6.3 million
• Restricted reserve- Section 115 pension trust – held to mitigate future budget impact for cost of
pension liabilities - $5.1 million.
• Assigned for capital – storm drain/sewer infrastructure - $5.6 million
• Assigned for tree replacement – $0.3 million
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•

Other – held in reserve for projects, pay down liabilities, future capital reserve, as needed - $1.5 million

FISCAL IMPACT: No fiscal impact with this reporting item.
ENVIRONMENTAL ISSUES: The consideration of this item is exempt from environmental review
pursuant to the California Environmental Quality Act (CEQA) Guideline 15378(b) as a government
fiscal activity which does not involve any commitment to any specific project which may result in a
potentially significant physical impact, or as an administrative activity that will not result in direct or
indirect physical changes in the environment. Any items or projects funded through the budget are
not a commitment to any project, but instead, any such projects will undergo their own analysis and
potential approval in the future.
ATTACHMENTS: Draft FY 2021-22 Proposed Budget document
PREPARED BY: Jan Cooke, Finance Director
RECOMMENDED ACTION: The Financial Advisory Committee provide a recommendation, with or without

modifications, for City Council approval of the FY 2021-22 Operating and Capital Budget.
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NEW BUSINESS
APRIL 27, 2021

STAFF MEMORANDUM
ITEM SUBJECT: REVIEW OF SETTING AND CONFIRMING THE FEES AND CHARGES FOR
FISCAL YEAR 2021-22 AND REVIEW OF WATER AND SEWER CONNECTION FEES
EFFECTIVE JULY 1, 2021
SUMMARY: The Town of Hillsborough provides the community with a wide variety of municipal services,
including, but not limited to, police and fire protection, water delivery, wastewater collection, street
maintenance, storm drainage, planning and development services, and building inspection services.
General-purpose revenues, such as property taxes, are used to fund community-wide services such a
police protection. User fees are used to cover the cost of providing services that have special benefit to an
individual or group such as a planning application, building permit or encroachment permit associated with
personal projects/property.
The Town normally updates the fees and charges approximately every three years. The majority of fees and
charges were updated last in FY 2018-19, however, there have been a few additions, deletions or revisions
to fees within the last two years. The FY 2021-22 Proposed Schedule of Fees and Charges shows updated
fees for labor and operational cost changes. Some fees are projected to be lower due to technological and
organizational efforts, and in other cases are projected to increase to reflect a more accurate cost for the
service.
The proposed fees are intended to provide full cost recovery for the services rendered. However, the City
Council may waive fees to subsidize and/or provide incentives to promote certain activities, provided those
subsidies or incentives are funded with unrestricted revenue. Past examples include the waiving or lowering
of fees for accessory dwelling units, solar panels, and hazardous tree removal.
New Fees (Orange on chart)
There are two new fees proposed for FY 2021-22 as follows:
1. Planning – Pre-application Review Process- $1,033 This is a new voluntary review process an
applicant can request in order to receive more in-depth review prior to submittal of a formal
application.
2. Planning – Accessory Dwelling Unit Exception- $905 This new fee is used to reflect Town cost
for administrative design review of an ADU Exception.
Changes to Existing Fees (Yellow on chart)
As seen in Planning, Building, Engineering and Public Works Special Services, fees are increasing. Many of
these fees have not been updated since approximately FY 2018-19, despite labor rate increases incurred by
the Town. Some fees are decreasing as well due to efficiencies. The combination of updated labor rates,
reassessed scope of work and improved efficiencies have all contributed to the proposed rates. Fees with
significant increases proposed for consideration generally reflect rare and unique circumstances, and

generally involve significant staff or consultant time.
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Existing Fees Updated for labor rate only (Blue on chart)
These changes to existing fees reflect increases due to updating staff labor rates only. No other factors went
into the fee increase (staff time, consultants). Many of these fees have not been updated recently, despite
labor rate increases incurred by the Town. Updating the labor rates will also ensure full cost recovery for the
services performed by staff.
Deleted Fees
A number of fees have been discontinued, as the service is no longer provided or relevant, or the costs are
captured in another fee.
Sewer and Water Rates
Sewer and water rates are presented on the Schedule of Fees and Charges at the maximum allowable rates
by resolution as adopted for the five-year sewer and water rate series. These rates are separately reviewed
and adopted by resolution each year for implementation on July 1 for sewer rates and January 1 for water
rates. The rates that are currently in effect remain until reviewed and adopted by resolution.
The Town is currently in a Proposition 218 process for proposed sewer rates, reflecting a 4% increase for
FY 2021-22. Sewer rates pay for the cost of operations, capital, and debt service of the Sewer Enterprise
Fund. The sewer commercial account rates are calculated based on a formula using winter water usage
and flow factors. Any variance up or down is typically due to fluctuations in water usage.
Water and sewer connection fees are annually adjusted based on the Engineering News Record
Construction Cost 20-City Average Index (ENR-CCI), which was 2.7%. Proposed connection fees at July 1,
2021, are $15,307.00 for water and $14,896.00 for sewer.
Fire Fees- Central County Fire Department
The Town’s Master Fee Schedule includes fees administered by the Central County Fire Department
(CCFD) to Town customers so they can see all costs for their project. Examples of CCFD fees are care
facilities inspections, re-inspections, construction, sprinkler systems, permitting and stand by fire services.
All fees would be charged through and made payable to CCFD directly, and are not imposed by the Town.

FISCAL IMPACT: Fees fully recover the Town’s cost to perform the services and are budgeted as
Service Charges revenues in the various funds.
ENVIRONMENTAL ISSUES: No environmental issues with this reporting item.
ATTACHMENTS: Attachment A: Proposed Schedule of Fees and Charges
PREPARED BY: Rich Santiago, Assistant Finance Director
RECOMMENDED ACTION:
1. FAC provide recommendation, with or without modifications, for approval of the FY 2021-22 Proposed
Schedule of Fees and Charges.
2. FAC provide recommendation, with or without modifications, for approval of the Water and Sewer
Connection Fees, effective July 1, 2021.
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APPENDIX A – SCHEDULE OF FEES
AND CHARGES
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES
SPECIAL TAX, SERVICE CHARGES & OTHER CITYWIDE FEES
Fee Description

Business License Tax

Public Safety Special
Tax

Sewer (annual
service)

Sewer Capital
Construction
Development Fee

Task/Project Description
Category 1 - Permit Business
(i.e. those businesses that must
obtain permits for specific work
projects in the Town) (payable
at the time permit is applied for
or before service and
collected by Building
Department with the building
permit) (T-1)
Category 2 - Non-Permit
Business (those businesses not
in Category 1 or Category 3)
(T-2)
Category 3 – Title Insurance
Companies (based on policy
amount)
Administrative fee
Additional fee for each sales
associate in brokerage firms
Additional fee for home
occupation business to
reimburse for Fire Inspection
Penalty to obtain business
license (5.04.230B)
Penalty to renew business
license (5.04.230A)
Business Vehicle Sticker

Adopted FY 20-21

Proposed FY 21-22

.5% of permit value
with $20 minimum

.5% of permit value
with $20 minimum

.5% of Gross
Receipts with $100
minimum

.5% of Gross
Receipts with $100
minimum

$.30 per $1,000

$.30 per $1,000

$100

$100

$25

$25

to be assessed by
Central County Fire
Department
$200 + 20% + 1 ½%
per month
$200 + 50% + 1 ½%
per month
$20 each

to be assessed by
Central County Fire
Department
$200 + 20% + 1 ½%
per month
$200 + 50% + 1 ½%
per month
$20 each

$570
$218

$570
$218

Voter approved on June 1998
Improved Property
Unimproved Property
Residential (Equivalent
Dwelling Unit)
Hillsborough Racquet Club
Cal Trans Rest Stop
Crystal Springs Upland School
Burlingame Country Club
Crystal Springs Golf Club
Hillsborough School District
Nueva School

$3,543

$3,685

$1,772
$29,768
$16,656
$58,473
$22,681
$35,084
$4,961

$1,4,74
$25,793
$15,107
$72,589
$22,108
$30,215
$3,685

Residential connection

$14,504

$14,896

Actual Cost

Actual Cost

Actual Cost

Actual Cost

Residential with 2nd unit
including guest unit
Commercial connection rate
based on flow with minimum
amount to be determined by
PW

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES
SPECIAL TAX, SERVICE CHARGES & OTHER CITYWIDE FEES
Fee Description
Storm Drainage
Assessment
Bi-Monthly Volume
Charge
Customer
Category
Residential
Tier 1
Tier 2
Tier 3
Tier 4
Revenue
Stabilization Factors

Task/Project Description
Ordinance 541 6/27/94
(Collected by County)

(HCF)
1 to 20
21 to 44
45 to 70
Over 70
Level of Water Conservation

Meter Size
¾”
1”
1 ½”
2”
3”
6”
8”

Non-Residential
Water Penalty
Water Deposit
Water Hydrant
Meter
Water Delinquent
Bills

Water Capital
Construction
Development Fee

Proposed FY 21-22

$7.34

$7.34

Maximum
Allowable 1/1/2021

Maximum
Allowable 1/1/2022

$/HCF
$7.12
$9.04
$12.41
$18.96
Maximum
Allowable 1/1/2021
1.05
1.11
1.19
1.29
1.44
Maximum
Allowable 1/1/2021
$/Meter Size
$163.56
$199.20
$279.38
$386.28
$671.34
$1,882.86
$2,951.84
$9.55

$/HCF
$7.33
$9.31
$12.78
$19.53
Maximum
Allowable 1/1/2022
1.05
1.11
1.19
1.29
1.44
Maximum
Allowable 1/1/2022
$/Meter Size
$168.47
$205.18
$287.76
$397.87
$691.48
$1939.35
$3,040.40
$9.84

$10

$10

$500

$500

$2,000

$2,000

$14.18

$14.18

10%

10%

.5% per month

.5% per month

.5% per month

.5% per month

$14,905

$15,307

Actual Cost
Actual Cost

Actual Cost
Actual Cost

Actual Cost

Actual Cost

Tier Size (Bi-Monthly Units)

10%
20%
30%
40%
50%
Bi-Monthly Water
Service Charge

Adopted FY 20-21

For each unit above allotment
(see Note)
Assessed to all new accounts
Deposit (To be refunded after
use)
Water Usage
Basic penalty (unpaid after 30
days)
Interest (unpaid after 30 days)
Additional penalty (after
delinquency notice)
1 inch
1 ½ inch
2 inch
3 inch (rate based on delivery
capacity)

Bi-Monthly Water Charges: The bi-monthly water volume and service charges presented above reflect the maximum allowable rates for each fiscal
year. To see the Town’s current water rates, refer to the Town website: https://www.hillsborough.net/188/Water-Service-Rates.
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES
SPECIAL TAX, SERVICE CHARGES & OTHER CITYWIDE FEES
Fee Description

Miscellaneous
Events

Fundraising Events

Task/Project Description
6 inch (rate based on delivery
capacity)
Accounts referred to collection
agencies
Annual Report or Budget
Document
Invoicing fee
Photocopies
Application fee (includes Fire
Dept fee of $200)
Public notification fee (ADRB
and Fundraising Applications)
Sign fee
Police or Fire Additional
Resources:

Adopted FY 20-21

Proposed FY 21-22

Actual Cost

Actual Cost

+ 47% of amount
owed

+ 47% of amount
owed

$50

$50

$25
$1 + $.20 each

$25
$1 + $.20 each

$500

$500

$80

$80

$175

$175

All Other Personnel

Actual with
minimum of $1,000
Actual with
minimum of $5,000
Actual

Actual with
minimum of $1,000
Actual with
minimum of $5,000
Actual

Associate Planner

$165

$169

Planning Manager
Building & Planning Director
Building Official
Building Inspector II
Sr. Bldg Inspector/Plan Checker
Building & Planning Technician
II

$191
$251
$205
$149
$168

$211
$293
$216
$158
$178

$117

$124

Actual cost + 20%
administrative fee
Actual cost
Actual cost
Actual cost + 20%
Admin fee
Actual Charge by
the Bank

Actual cost + 20%
administrative fee
Actual cost
Actual cost
Actual cost + 20%
Admin fee
Actual Charge by
the Bank

Minor Event
Major Event
ALL OTHER STAFF
TIME

City Attorney
Landscape Architect
All Others
Other Contractual Services
Non-Sufficient Funds

Bi-Monthly Water Charges: The bi-monthly water volume and service charges presented above reflect the maximum allowable rates for each fiscal
year. To see the Town’s current water rates, refer to the Town website: https://www.hillsborough.net/188/Water-Service-Rates.
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES

PLANNING DIVISION
Fee Description

Task Description

Project Description

Annexation
Pre-application
review by Planner
Pre-application
review (1/2 hour)
Additional Preapplication
meeting
Administrative
Design Review

Minor Architectural
project

Major Architectural
Project

Minor Landscape
project

Major Landscape
project

Additions less than
400 sq. ft. with no
Architectural
Style/Exterior
Material changes
Additions of 400 sq.
ft. or larger and/or
Architectural
Style/Exterior
Material changes
Tier I (Less than
5,000 sq. ft.) of new
irrigated area.
Tier II (5,000 sq. ft.
or more) of new
irrigated area
and/or projects in
WUI areas
Landscaping
Required by ADRB
Antennas and
Satellite dishes
Gates, Columns,
and/or fencing
along the street
First request for 1year extension of
Administrative
approval
Emergency Tree
Removal1
First request for 1year extension of
ADRB approval
Public Notification
Fee for
Administrative
Design Review

Adopted FY
20-21
Actual cost
with $10,000
minimum
deposit

Proposed FY
21-22
Actual cost
with $10,000
minimum
deposit

Change
No
change

$1,033

New

No charge

-

Removed

$303

-

Removed

$538

$589

9.5%

$866

$985

13.7%

$490

$547

11.6%

$681

$716

5.1%

$770

$778

1%

$286

$304

6.3%

$479

$481

0.4%

$316

$401

26.9%

$237

$274

15.6%

$384

$537

39.8%

$32

$163

409.4%

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES

PLANNING DIVISION
Fee Description

Task Description

Project Description

Adopted FY
20-21

Proposed FY
21-22

Change

$1,280

-

Removed

$617

-

Removed

$1,198

$1,454

21.4%

$1,702

$1,958

15%

$807

$1,065

32%

$1,242

$1,813

46%

$1,654

$2,119

28.1%

$2,695

$3,389

25.8%

$2515

$2,830

12.5%

$3,123

$3,833

22.7%

$3,945

$4,784

21.3%

$3,271

$3,762

15%

$1,392

$1,686

21.1%

$1,116

$1,116

No
Change

$535

-

Removed

$1,016

-

Removed

$444

-

Removed

½ of original
fee

½ of original
fee

No
Change

$636

$875

37.6%

$3,823

$4,394

14.9%

ADRB
Fences, gates,
driveway columns
Fences, gates,
driveway columns
as secondary items
Roofing
Major Landscape
Plans
Minor Landscape
Plans
Ground floor
additions > 500 sq.ft
Upper level
additions
New house; Tear
downs
Substantial
Remodel /
Architectural Style
Change
Houses exceeding
8,000 sq.ft - ADRB
review
Houses exceeding
12,000 square feet ADRB review
Houses exceeding
8,000 sq. ft – City
Council Review
Revisions to
approved plans
Satellite dishes,
antennas
Satellite dishes,
antennas as
secondary items
Tree removal
Tree removal as
secondary item
Continuance for
design changes
Subsequent request
for 1-year extension
of ADRB or Admin
approval
Appeal of ADRB
decision

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES

PLANNING DIVISION
Fee Description

Task Description
Appeal of an
Administrative
Determination
Preliminary review
by ADRB
Subsequent review
Public Notification
Fee for ADRB
Application

Code Amendments

Conceptual /
Developmental
Plans
Covenant against
property to insure
continued
use/action
(Restrictive
Covenant)
Environmental
documents

Initial study

Project Description

Adopted FY
20-21

Proposed FY
21-22

Change

$1,780

$1,954

9.8%

$1,546

$1,963

27%

$759

$917

20.8%

$79

$279

253.2%

Actual cost
with $5,000
minimum
deposit
Actual cost
with $5,000
minimum
deposit

Actual cost
with $5,000
minimum
deposit
Actual cost
with $5,000
minimum
deposit

$450

$493

9.6%

Actual cost

Actual cost

No
Change

No
Change

No
Change

Actual cost
with $5,000
minimum
deposit
Actual cost
with $10,000
minimum
deposit

Actual Cost
base on
Consultant
rate
Actual cost
with $5,000
minimum
deposit
Actual cost
with $10,000
minimum
deposit

No
Change

General Plan
Amendment

Actual cost

Actual cost

No
Change

Private Schools,
Permit to Operate

Actual cost
with $7,500
minimum
deposit

Actual cost
with $7,500
minimum
deposit

No
Change

Under 25 Students

$376

$431

14.6%

Over 25 Students

$687

$766

11.5%

No charge

$685

Revised

Categorical
exemption

Negative
Declaration

EIR

Private Schools,
Annual Certification
Private Schools,
Annual Certification
Accessory Dwelling
Unit Application

$458

Revised

No
Change

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES

PLANNING DIVISION
Fee Description

Task Description

Project Description

Accessory Dwelling
Unit Recordation
Fee
Accessory Dwelling
Unit Exception
Variance, Nonconforming
structure
Wireless
Communication
Facilities Permit
Application
Minor Wireless
Communications
Facilities Permit
Application
Wireless Appeal

New
Removed
Revised
Updated
No Change

Adopted FY
20-21

Proposed FY
21-22

Change

$250

$250

No
change

$905

New

$5,181

$5,800

11.9%

Actual cost
with $20,000
minimum
deposit
Actual cost
with $10,000
minimum
deposit
Actual cost
with $5,000
minimum
deposit

Actual cost
with $20,000
minimum
deposit
Actual cost
with $10,000
minimum
deposit
Actual cost
with $5,000
minimum
deposit

No
Change

No
Change

No
Change

New Fee
Removed from Schedule
Revised position and/or hours
Update labor rate
No Change from schedule

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES

BUILDING DIVISION
Historic Building
Demolition

Discretionary permit

Temporary Uses

Certificate of hardship
Trailers, prefab & roll-away houses
Construction trailers

Adopted
FY 20-21
Actual cost with
$2,000 minimum
Actual cost
$450
$425

Per page

$3.00 each

Fee Description

Task/Project Description

Scan of Document

Proposed
FY 21-22
Actual cost with
$2,000 minimum
Actual cost
$450
$425
$3.00 each

CONSTRUCTION PERMIT FEES
INTRODUCTION
The Town of Hillsborough has adopted the 2016 California Building Code (CBC) that includes the 2015 edition of the
International Building Code (IBC), the 2015 edition of the International Residential Code (IRC), the 2015 editions of the Uniform
Mechanical and Plumbing Codes (UMC and UPC), and the 2015 edition of the National Electrical Code (NEC).
Building and Combination Permit Fees are based on the valuation of the project, which is the fair market value of labor and
materials of the complete project, including materials and permanent fixtures. The Building Official determines cost per
square foot, upon which to base the valuation. Electrical, mechanical and plumbing permit fees are often based on the
number of hours staff spent on a particular project.
Town waives fees on second units except for plan check fees and the basic fees for photovoltaic systems.

SUMMARY AND BREAKDOWN OF FEES
Building Permit Fee
Electrical/Mechanical/Plumbing
Permit Fees
Technology Fee
SMIP Fee

CalBSCF

General Plan Maintenance Fee
Construction Vehicle Street Impact Fee
Business License Fee

Plan Review Fee
Revised Inside Plan Check Fee

The Building Permit Fee shall be as set forth in the Fee Schedule (See
Table 1-A/18)
See Schedules E/18, M/08 & P/18.
The Technology Fee is charged on all permits and is 5% of all Permit
Fee.
The SMIP (Strong Motion Instrumentation Program) fee is a state fee
collected on all building permits issued by local agencies and
subsequently remitted to the State.
The CalBSCF (California Building Standards Administration Fund) fee
is a state fee collected on all building permits issued by local
agencies and remitted to the State.
The fee is intended to reimburse agencies for State mandates for
land use policies.
The fee is intended to raise additional funds to improve streets that
are impacted or heavily utilized by construction vehicles.
The business license fee is assessed on businesses including
contractors operating within the Town limits. For convenience of
administration, fees assessed on contractors and other construction
related vendors, are collected upon issuance of the building
permit.
The fee is assessed when plans are required for the issuance of the
building permit.
This fee is based on actual time and computed based on current
hourly rate.

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES
Green Point Regulations
Monitoring Fee

Revised Outside Plan Check Fee
Renewal Fee for an Expired Permit
Stop Work Issued

Construction Site Stop Work

Reinspection Fee

Special Fee

Fee Adjustment

When a project is required to meet the Green Point Regulation, the
responsible party shall pay a monitoring fee to cover the costs of
monitoring the project for compliance against the Green Point
Checklist. The fee deposit shall be $1,200 to cover staff time.
The monitoring fee may be partially or fully refunded if the
responsible party shows proof of his/her contracting with a Green
Point rater. The Green Point rater shall provide evidence of
adequate green building compliance or documentation to the
Building Official showing compliance to the requirements pursuant
to the Hillsborough Municipal Code 15.19.070.
This fee is based on actual cost.
A renewal fee will be assessed for an expired permit based on the
length of time from issuance and the value of the original permit.
When a Stop Work Notice is issued for work being performed
without permits or performed beyond the scope of existing permits,
a special investigation and inspection shall be made before permits
may be reissued for such work and a fee will be charged.
When a Stop Work Notice is issued for work or conditions that
violate California or Municipal Codes, a reactivation fee will be
assessed.
When the work for a called inspection is not ready or not accessible
to the inspector, a fee will be assessed and must be paid prior to
calling the next inspection
When the Building Inspection Department requested necessary
services that are not included in the fee schedule, the Building
Official may assess and collect such fees that are necessary to
defray the cost of the service.
In instances where the strict application of the fee from this
Schedule would constitute a substantial inequity to an applicant or
to the Town, the Building Official shall be authorized to adjust such
fees on a case-by-case basis. Any such adjustment shall be
recorded in writing and entered into the appropriate files.

TABLE 1-A/18 – BUILDING AND COMBINATION PERMITS
Type of Fee
Building Permit Fee:
$1-$4,000
$4,001-$25,000

$25,001-$50,000

$50,001-$100,000

$100,001-$500,000

How
Charged

Adopted FY 20-21
$158
$130 for the first $4,000
plus $14.30 for each
additional $1,000 or
fraction thereof, to and
including $25,000
$430.30 for the first
$25,000 plus $10.21 for
each additional $1,000 or
fraction thereof, to and
including $50,000
$685.55 for the first
$50,000 plus $7.35 for
each additional $1,000 or
fraction thereof, to and
including $100,000
$1,053.05 for the first
$100,000 plus $5.90 for

Proposed FY 21-22
$181
$158 for the first $4,000
plus $14.30 for each
additional $1,000 or
fraction thereof, to and
including $25,000
$468.51 for the first
$25,000 plus $10.21 for
each additional $1,000
or fraction thereof, to
and including $50,000
$720.90 for the first
$50,000 plus $7.35 for
each additional $1,000
or fraction thereof, to
and including $100,000
$1,086.95 for the first
$100,000 plus $5.90 for

Change
14.2%
No
change

No
change

No
change
No
change

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES
TABLE 1-A/18 – BUILDING AND COMBINATION PERMITS
Type of Fee

How
Charged

Adopted FY 20-21

Proposed FY 21-22

each additional $1,000 or
fraction thereof, to and
including $500,000
$3,413.05 for the first
$500,000 plus $5.00 for
each additional $1,000 or
fraction thereof, to and
including $1,000,000
$5,913.05 for the first
$1,000,000 plus $3.75 for
each additional $1,000 or
fraction thereof

each additional $1,000
or fraction thereof, to
and including $500,000
$3,446.05 for the first
$500,000 plus $5.00 for
each additional $1,000
or fraction thereof, to
and including $1,000,000
$5,944.80 for the first
$1,000,000 plus $3.75 for
each additional $1,000
or fraction thereof

Each

G-1 thru G-4 Projects
$1,200

G-1 thru G-4 Projects
$1,200

No
change

SMIP

Per permit

CalSSCF

Per permit
Per permit

General Plan
Maintenance Fee
Construction Vehicle
Impact Fee
Technology Fee

Per permit

Building Plan Check
Fee
Building Bond Deposit

Per permit
with plans
Project >
than 50K
Per page

.01% (0.0001) of permit
valuation
$1 per $25,000 of permit
valuation
.5% (0.005) of permit
valuation with $20
minimum
.05% (0.0005) of permit
valuation (7/1/04)
.83% (0.0083) of the job
value (7/1/06)
5% (.05) of the permit fee
(7/1/03)
65% of the permit fee

No
change
No
change

Business License Tax

.01% (0.0001) of permit
valuation
$1 per $25,000 of permit
valuation
.5% (0.005) of permit
valuation with $20
minimum
.05% (0.0005) of permit
valuation (7/1/04)
.83% (0.0083) of the job
value (7/1/06)
5% (.05) of the permit fee
(7/1/03)
65% of the permit fee
2% (0.02) of the job
valuation
$3.00 each

2% (0.02) of the job
valuation
$3.00 each

SUM OF (Consultant cost
+
20%) + (staff time x 1.5)
SUM OF (Consultant cost
+
20%) + (staff time x 1.5)
Pursuant to HMC §
15.04.070 + Staff time
$154

SUM OF (Consultant cost
+
20%) + (staff time x 1.5)
SUM OF (Consultant cost
+
20%) + (staff time x 1.5)
Pursuant to HMC §
15.04.070 + Staff time
Actual Cost

$500,001-$1,000,000

$1,000,000 and up

Green building – HMC
15.19.070Monitoring Fee

Scan of Document

Per permit

Expedite Plan Check
Fee

Per hour

Revision Plan Check
Fee

Per hour

Stop Work Issued
Public utility
maintenance &
emergency tree
removal
Re-inspection /
Additional Inspection
Fee
After Hour Inspection
Fee (3 hour minimum)

Each

Change

No
change

No
change

No
change
No
change
No
change
No
change
No
change
No
change
No
change
No
change
No
change
No
change
Revised

$131

$150
14.5%

Each

3 hr min x 1.5 hourly rate
Additional hours at 1.5 x
rate

3 hr min x 1.5 hourly rate
Additional hours at 1.5 x
rate

No
change

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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TABLE 1-A/18 – BUILDING AND COMBINATION PERMITS
Type of Fee

How
Charged

Adopted FY 20-21

Proposed FY 21-22

Sunday = 3 hr min hourly
rate x 2
Staff time

Sunday = 3 hr min hourly
rate x 2
Staff time

Staff time
Staff time plus valuation
of the remaining work
$425
Cost + 20% (refer to HMC
§ 15.18.030)
Pursuant to HMC §
15.18.040 (Up to ten times
the cost of the permit)

Per hour

Pursuant to HMC §
15.30.060
Refer to HMC § 15.04.070
+ staff time
Staff time charges

Staff time
Staff time plus valuation
of the remaining work
Actual Cost
Cost + 20% (refer to HMC
§ 15.18.030)
Pursuant to HMC §
15.18.040 (Up to ten
times the cost of the
permit)
Pursuant to HMC §
15.30.060
Refer to HMC § 15.04.070
+ staff time
Staff time charges

Per hour

See summary and
breakdown of fees
Cost + 20% admin fee

See summary and
breakdown of fees
Cost + 20% admin fee

Per hour

Cost + 20% admin fee

Cost + 20% admin fee

Per hour

Cost + 20% admin fee

Cost + 20% admin fee

Per hour

See ENGINEERING
SECTION
Charged directly by
CCFD
$55

See ENGINEERING
SECTION
Charged directly by
CCFD
$67

VALUED @ $11,001 $244.40
VALUED @ $25,001 $440.51
VALUED @ $35,001 $542.61

VALUED @ $11,001 $244.40
VALUED @ $25,001 $440.51
VALUED @ $35,001 $542.61

Staff time charge/lost
job card
Renewal fee for
expired permit:
< 1 year
> 1 year
Construction Trailers
Recycle Monitoring
Cost
Recycle Fines

Building Bond Penalties
Code Enforcement
Penalties
Permit Expired Fees
Special Project Direct
Cost
Civil Engineering Plan
Check Fee
Engineering
Inspection/Consulting
Outside Structural Plan
Check
Erosion Control
Inspection
Fire Plan
Check/Review
Copy of files or plans
on a CD or Disc
REROOF:
< 5 SQUARE FEET
5 TO 40 SQUARE FEET
> 4O SQUARE FEET

Per hour

Change

No
change
No
change
Revised
No
change
No
change
No
change
No
change
No
change
No
change
No
change
No
change
No
change
No
change
No
change
21.8%

No
change

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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SCHEDULE OF FEES AND CHARGES
SCHEDULE E/18 – ELECTRICAL AND COMBINATION PERMIT
Type of Fee

Adopted FY 20-21

Proposed FY 21-22

Change

$158

$181

14.6%

$62

$71

14.5%

Each

$35

$40

14.3%

Business License Tax

Per permit

.5%

.5%

Technology Fee

Per permit

5%

5%

Each

$98 + BASE FEE

$150 + BASE FEE

No
change
No
change
53.1%

Each
Each

$113 + BASE FEE
$ 113 + BASE FEE

$150 + BASE FEE
$220 + BASE FEE

32.7%
94.7%

Per SF

$0.11 per square foot

$0.11 per square foot

No
change

Per SF

$118 + BASE FEE

$181 + BASE FEE

60.2%

Per SF

$0.10 per square foot

$0.10 per square foot

Each
Each
Each
Each
Each
Each

$113 + BASE FEE
$113 + BASE FEE
$200 + BASE FEE
$192 + BASE FEE
$192 + BASE FEE
$ 72 + BASE FEE
FEES ARE WAIVED.
ADDITIONAL
INSPECTIONS AND
PLAN CHECKING FEES
WILL BE CHARGED
AFTER THE FIRST 2 BASE
INSPECTIONS AND THE
1ST ROUND OF PLAN
CHECK COMMENTS
HAVE BEEN
COMPLETED.

Electrical Permit Fee
Electrical Combination
Permit Fee
Additional
Appliance/Unit/Repair

Generator
Electrical Services:
< 600 V up to 400 AMPS
< 600 V 400+ AMPS
New Single Family
Residential
Addition/Alteration <
1,150 SF
Addition/Alteration >
1,150 SF
Kitchen
Bathroom
Swimming Pools/Spa
Tennis Courts
Landscape Lighting
Temporary Power

Photovoltaic
< 10kw
> 10kw

Re-inspection / Additional
Inspection Fee
Staff Time Charge
Plan/Revision Plan Check
Fee

How Charged

Each
Each

$150 + BASE FEE
$110 + BASE FEE
$260 + BASE FEE
$220 + BASE FEE
$220 + BASE FEE
$110 + BASE FEE

$299
$299

14.5%

14.5%

Per hour

$131

$150

Per hour

See schedule

See schedule

Staff time charges

Staff time charges

Direct Cost

See summary and
breakdown of fees

Photo Copy

$1.00 for 1st page,
$0.20 each additional
page plus tax

See summary and
breakdown of fees
$1.00 for 1st page,
$0.20 each
additional page plus
tax

EVC and Battery Storage
Systems

FEES ARE WAIVED

No
change
32.7%
-2.7%
30.0%
14.6%
14.6%
52.8%

FEES ARE WAIVED

No
change
No
change
No
change
No
change

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
13

TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES
SCHEDULE M/18 – MECHANICAL AND COMBINATION PERMIT
Type of Fee
Mechanical Permit Fee
Mechanical
Combination Permit Fee
Additional
Appliance/Unit/Repair
Business License Tax
Technology Fee
Plan & Revision Plan
Check Fee
New Single Family
Residential
Addition/Alteration:
< 1,056 SF
> 1,056 SF
HVAC/Heating System
Replacement
Additional appliances

How Charged

Change

$181

14.6%

$62

$80

29%

$32

$79

146.9%

Per permit
Per permit

See table above
See table above

See table above
See table above

No Change
No Change

Per hour

Actual staff time

Actual staff time

No Change

Per SF

$0.10 per square foot
+ BASE FEE
$98 + BASE FEE
$0.09 per square foot
+ BASE FEE

$0.10 per square foot +
BASE FEE
$150 + BASE FEE
$0.09 per square foot +
BASE FEE

Each

$ 113 + BASE FEE

$150 + BASE FEE

32.7%

Each

$26
$126 /hour + BASE
FEE
Pursuant to HMC §
15.04.070 + Staff time

$40

53.8%

$126 /hour + BASE FEE

No Change

Pursuant to HMC §
15.04.070 + Staff time

No Change

$131

$150

14.5%

Per hour

See schedule

See schedule

No Change

Per hour

Staff time charges

Staff time charges

No Change

See summary and
breakdown of fees

See summary and
breakdown of fees

No Change

Each

Per SF

Stop Work Penalties

Direct Cost

Proposed FY 21-22

$158

Home Efficiency Review

Re-inspection Fee /
Additional inspection
fee
Staff Time Charge
Plan/Revision Plan
Check Fee

Adopted FY 20-21

Each

No Change
53.1%

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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SCHEDULE P/18 – PLUMBING PERMIT AND COMBINATION PERMIT
Type of Fee

How
Charged

Plumbing Permit
Plumbing Combination
Permit Fee

Adopted FY 19-20

Proposed FY 20-21

Change

$158

$181

14.6%

$62

$71

14.5%
No
Change
No
Change
No
Change

Business License Tax

Per permit

See table above

See table above

Technology Fee

Per permit

See table above

See table above

Per SF

$0.11 per square foot

$0.11 per square foot

$98 + BASE FEE
$0.10 per square foot
$35
$113 + BASE FEE
$83 + BASE FEE
$194 + BASE FEE
$357 + BASE FEE

$150 + BASE FEE
$0.10 per square foot
$40
$150 + BASE FEE
$110+ BASE FEE
$260 +BASE FEE
$409 + BASE FEE

53.1%

Per SF
Per Unit
Each
Each
Each
Each
Each

$72 + BASE FEE

$110 + BASE FEE

52.8%

Each

$72 + BASE FEE

$110 + BASE FEE

52.8%

$158 + BASE FEE
Pursuant to HMC §
15.04.070 + Staff time

$220 + BASE FEE
Pursuant to HMC §
15.04.070 + Staff time

39.2%
No
Change

$131

$150

14.5%

SUM OF (Consultant
cost +
20%) + (staff time)

SUM OF (Consultant cost
+
20%) + (staff time)

No
Change

See schedule

See schedule

See summary and
breakdown of fees
See Special Tax, Service
Charges, & Other
Citywide Fees
See Special Tax, Service
Charges, & Other
Citywide Fees

See summary and
breakdown of fees
See Special Tax, Service
Charges, & Other
Citywide Fees
See Special Tax, Service
Charges, & Other
Citywide Fees

New Single Family
Residential
Addition/Alteration:
<950 SF
>950 SF
Additional Appliances
Kitchen
Bathroom
Swimming Pools
Sewer & Water Test
Backflow Device for
Sewer
Sewer Lateral
Replacement
Drainage/Irrigation
Stop Work Penalties
Re-inspection /
Additional Inspection
Fee
Plan & Revision Plan
Check
Staff time charge
Direct Cost
Sewer Connections –
Residential &
Commercial
New Water Service or
Meter

14.3%
32.7%
32.5%
34.0%
14.6%

No
Change
No
Change
No
Change
No
Change

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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ENGINEERING DIVISION
Fee Description

Adopted FY 20-21

Proposed FY 21-22

Change

$1,112

$1,214

9.2%

$1112 + $262/lot

-

Removed

$399

$431

8.0%

$671

$737

9.8%

With Engineering Review

$625

$860

37.6%

Over the Counter

$451

$526

16.6%

Base-Tree Encroachment Permit1

$25

-

Removed

Additional service added to the
base encroachment permit:
1. Utility Trench

$156

$193

23.7%

2. Curb & Gutter

$156

$193

23.7%

3. Parking Strip

$156

$193

23.7%

4. Driveway Apron

$156

$193

23.7%

5. Curb Drains

$156

$193

23.7%

6. Bell Holes

$156

$193

23.7%

7. Sewer Tie-in

$156

$193

23.7%

8. Storm Drains

$156

$193

23.7%

9. ROW fixtures

$156

$193

23.7%

10. Planting in ROW

$156

$193

23.7%

Staff time cost

Staff time cost

$145

$178

No
Change
22.8%

Revocable encroachment permit
(REP)

$2,242

$2,480

10.6%

Erosion Control
Inspection (in
addition to
grading fees for
erosion control
during wet
season)

Level 1

$1,312

$1,360

3.7%

Level 2

Additional $2,296

Additional $2,380

3.7%

Level 3

$3,566 + actual
cost in excess of
10 hours

$3,709 + actual
cost in excess of 10
hours

4.0%

Re-issue

$1,202

$1,335

11.1%

Exceptions

Grading

$350

821

134.6%

Right-of-Way

$400

821

105.3%

Tentative Map

$450

-

Removed

Flow Hydrant

$506

$521

3.0%

Address Change

Construction
Vehicle Impact
Encroachment
Permits

Task/Project Description
Quarterly approval where house
currently exists
Quarterly approval where lot is
vacant
Accelerated process, in addition to
above
Appeal fee
Refer to Building Department Fee
Schedule

Inspection
Reinspection/Extra inspection

Fire Flow Test

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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ENGINEERING DIVISION
Fee Description
Grading Permit

Task/Project Description

Adopted FY 20-21

Proposed FY 21-22

Change

Non-flow

$234

$323

38.0%

Application fee

$100

$124

24%

Grading Permit Base Fee

$976

$1,114

14.1%

$1,543

$1,662

7.7%

$2,889

$3,091

7.0%

$6,395

$6,865

7.3%

$5,036

$5,351

6.3%

$375
Actual Cost with
$3,000 minimum
deposit
Actual Cost with
$20,000 minimum
deposit
Actual Cost with
$20,587 minimum
deposit + $365/lot
Actual Cost with
$5,000 minimum
deposit

Actual Cost with
$5,000 minimum
deposit
Actual Cost with
$20,000 minimum
deposit
Actual Cost with
$22,582 minimum
deposit + $365/lot
Actual Cost with
$5,000 minimum
deposit

Removed

$1,100

-

Removed

$105

$856

$4/square yard

$4/square yard

$1,679

$1,870

715.2%
No
Change
11.4%

< 500 cubic yards to be moved
500 – 1,499 cubic yards to be
moved
> 1,500 cubic yards to be moved
and transport to and from site >=
1,500 cubic yards
> 1,500 cubic yards to be moved
and transport to and from site is <
1,500 cubic yards
Annual Reactivation fee
Land Divisions

Abandonment

Tentative Map

Parcel/Final Map

Lot Line Adjustment
Miscellaneous
Documents
Park Permit

Aerial Photo/Topographic Map

Roadway

Slurry Seal in-lieu fee

Stop Work Permit

Reactivation fee (per occurrence)

New
Removed
Revised
Updated
No Change

66.7%
No
Change
9.7%
No
Change

New Fee
Removed from Schedule
Revised position and/or hours
Update labor rate
No Change from schedule

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES

PUBLIC WORKS DIVISION – SPECIAL SERVICES
Fee
Description
General
Service
Request

Task/Project Description

Adopted FY 20-21

Proposed FY 21-22

Change

Sewer – Regular work hours

Actual Cost

Actual Cost

No
Change

Streets – Regular work hours

Actual Cost

Actual Cost

Water – Regular work hours

Actual Cost

Actual Cost

Actual cost
(3hrs/$360 minimum)
Actual cost
(3hrs/$360 minimum)
Actual cost
(3hrs/$360 minimum)

Actual cost
(3hrs/$612 minimum)
Actual cost
(3hrs/$612 minimum)
Actual cost
(3hrs/$585 minimum)

$312

$377

20.8%

$6,133

$7,344

19.7%

$6,133

$7,533

22.8%

$15,653

$17,518

11.9%

$15,653

$17,707

13.1%

$2,596

$2,596

No
Change

Contractor’s Actual
Cost with $1,000
minimum deposit

Contractor’s Actual
Cost with $1,000
minimum deposit

No
Change

$134

$153

14.2%

$504

$585

16.1%

$50

$50

$150

$150

$78

$153

Sewer – After work hours
Streets – After work hours
Water – After work hours
Sewer Lateral
Test
Water Meter
Upgrade and
Service Tap

PW review (required at time of
sale of property)
Short Service – 1 inch to 1.5 inch
Short Service – 1 inch or 1.5 inch
to 2 inch
Long Service (more than 5 feet
into roadway) 1 inch to 1.5 inch
Long Service (more than 5 feet
into roadway) 1 inch or 1.5 inch
to 2 inches
Stand Alone Meter
Replacement Charge
Resetting pavers/flagstone with
meter upgrade

Water

*regular hours

Reconnection Charge (regular
work hours)
Reconnection Charge (after
hours)
Reconnection Charge (Qualify for
Low Income)

Reconnection Charge (Qualify for
*after hours

Low Income)

Manual Water Meter Read
New
Removed
Revised
Updated
No Change

No
Change
No
Change
70%
70%
62.5%

No
Change
No
Change
96.2%

New Fee
Removed from Schedule
Revised position and/or hours
Update labor rate
No Change from schedule

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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POLICE DEPARTMENT
Fee Description
Abatement cost
Alarm

Character Letter
Copies
Fingerprints
Hearing
Nuisance

Permit
Record Sealing
Repossession fee
(GC 41612)
Tapes
Vehicle Release
All Other Services

Task/Project Description
Per lot or nuisance
declared
Permit
False Alarm (1st and 2nd
are free of charge)
False Alarm – 3rd to 5th
alarm
False Alarm – 6th and
subsequent
Reinstatement fee
School
Monitoring Fee

Adopted FY 20-21

Proposed FY 21-22

Actual + 100% admin fee
with $250 minimum
$60

Actual + 100% admin fee
with $250 minimum
$60

$100 each

$100 each

$200 each

$200 each

$200
$30
$24/month
$10
$10
$18
$300
$550
No charge

$200
$30
$24/month
$10
$10
$18
$300
$550
No charge

$265

$265

$300

$300

$150
$125
$50

$150
$125
$50

$15

$15

$50
$40
$188
$193
$219

$50
$40
$190
$200
$227

$147

$152

$146

$151

$81

$103

$123

$128

Police Report
(per card)
Administrative
Council
Initial inspection/notice
Noncompliance/reinspection
Declaration of Public
Nuisance
Removal of Declaration
Concealed Weapon

Audio, Video, CD
Police Officer
Police Corporal
Police Sergeant
Code Enforcement
Officer
Communications Officer
Community Service
Officer
Police Records Supervisor

Deposit accounts: Full payment is required before permits issued. Failure to pay additional monies owed under deposit account constitutes an
infraction, regardless of permit issuance.
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FIRE FEES – CENTRAL COUNTY FIRE DEPARTMENT
Service

Reference

Fee

CARE FACILITIES INSPECTION
Pre-inspection of licensed
community care facility
Residential Care Facility for Elderly
serving 6 or fewer persons – fire
inspection enforcement
Residential Care Facilities
Large Family Day Care
Skilled Nursing Facility
Hospital/Institution

Health & Safety Code
§13235
Health & Safety Code §
1569.84
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008

$146 per hour
No Charge

$301
$163
$577
$2,230

RE-INSPECTIONS
Second re-inspection
Third and subsequent
re-inspections

Resolution No. 33-2008

$114 per inspection

Resolution No. 33-2008

$207 per inspection

CONSTRUCTION
General Fire & Life Safety Services
• Consultation & Research
• Pre-application meetings &
Design Review
• Property Survey
• General Construction
Inspections
• Processing, Scheduling, and
Record Keeping
Building or Planning Plan Check
Expedite Building or Planning
Check Fees
(2 hour minimum)
Consultation and Planning
Alternate Means of Protection
Review
Fire Alarm Systems:
• Permit for Monitoring System
• Permit for Manual System
• Permit for Automatic System
• Permit for Combination System
Multi-Residential or Commercial
Fire Alarm Remodel or Repair
(Device relocation/adjustment)
Fixed Fire Extinguishing System
Permit
Standpipe System Permit
Storage Tank (above or below
ground) Permit

12% of Building Permit fees for
Commercial and Multi-Family
Residential

Resolution No. 33-2008

$157 per hour

Resolution No. 33-2008

$314 per hour

Resolution No. 33-2008

$229 per hour

Resolution No. 33-2008

$229 per hour
$176
$176
$313
$452

Resolution No. 33-2008

$107

Resolution No. 33-2008

$245

Resolution No. 33-2008

$313

Resolution No. 33-2008

$176S

SPRINKER SYSTEMS
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FIRE FEES – CENTRAL COUNTY FIRE DEPARTMENT
Service

Reference

One- or two-Family Dwelling Fire
Sprinkler System (NFPA 13D)
Resolution No. 33-2008

Fire Pump Permit
Multi-Residential or Commercial
Fire Sprinkler System (NFPA 13 or
13R)
Permit – Single Story (incl. T.I.)
Permit - Multi-story
Multi-Residential or Commercial
Fire sprinkler Remodel & Repair
(Sprinkler Head
relocation/adjustment only)
Fire Service Line Inspection
Emergency Responder Radio
Coverage System Permit

Resolution No. 33-2008

Resolution No. 33-2008

Fee
$452.00 - flat fee including 2
inspections (additional
inspections will be charged at
the hourly rate of the staff who
actually perform each
inspection)
$176
$727.00 flat fee including 2
inspections (additional
inspections will be charged at
the hourly rate of the staff who
actually perform each
inspection)

Resolution No. 33-2008

$107

Resolution No. 33-2008

$176

§510, CFC
Title 24 Part 9
MISCELLANEOUS FEES AND PERMITS

Labor Rate for Mechanic Services
Change of Use Inspection (usually
triggered by new business license)
Accounts referred to Collection
Agencies
Photographs from investigations
Fire Incident Reports (not including
photographs)
Work without a construction
permit
Emergency Response Costs for
Driving under the Influence (Billing
upon conviction)
False Alarms
Hazardous Materials Cleanup/Response

$335

$110
Resolution No. 33-2008

$108

+47% of original invoice
Resolution No. 33-2008

Cost of reproduction

Resolution No. 33-2008

$10

Resolution No. 33-2008

Up to 10 times the permit fees

Govt. Code §53150-58

Costs according to Personnel
Schedule below plus apparatus
cost of $91.00 per hour as set
by State

Resolution No. 33-2007

$441 for 3-5
$630 for 6 or more

Resolution No. 33-2008

Costs according to Personnel
Schedule below plus apparatus
costs of $91.00 per hour as set
by State

STAND BY SERVICE
Firefighter
Fire Captain
Battalion Chief

Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
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$88 per hour (min of 3 hours)
$103 per hour (min of 3 hours)
$117 per hour (min of 3 hours)

TOWN OF HILLSBOROUGH
SCHEDULE OF FEES AND CHARGES

FIRE FEES – CENTRAL COUNTY FIRE DEPARTMENT
Service
Engine company

Reference
Resolution No. 33-2008

Fee
$315 per hour (min of 3 hours)
plus apparatus costs of $91 per
hour as set by State

PERSONNEL COSTS
Administration
Firefighter
Fire Captain
Fire Administrative Captain
Fire Prevention Specialist
Fire Inspector
Deputy Fire Marshal
Battalion Chief
Division Chief or Fire Marshal
Deputy Fire Chief
Fire Chief

Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008

$61 per hour
$88 per hour
$103 per hour
$103 per hour
$82 per hour
$138 per hour
$144 per hour
$117 per hour
$177 per hour
$188 per hour
$205 per hour

GENERAL PERMITS
Aerosol Products
Amusement Buildings
Apartments, Hotels and Motels –
10 or less units
Apartments, Hotels and Motels –
11 to 25 units
Apartments, Hotels and Motels –
26 or more units
Apartments Assigned to
Prevention
Aviation Facilities
Battery System
Carnivals and Fairs
Christmas Tree Lot
Combustible Fiber Storage
Combustible Material Storage
Commercial Occupancy Assigned
to Prevention
Commercial Rubbish-Handling
Operation
Compressed Gases
Cryogens
Dry Cleaning Plants
Dust-Producing Operations
Exhibits & Trade Shows – Display
Booth

Resolution No. 33-2008
Resolution No. 33-2008

$163
$267

Resolution No. 33-2008

$140

Resolution No. 33-2008

$166

Resolution No. 33-2008

$192
$219

Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2007
Resolution No. 33-2008

$473
$473
$267
$267
$267
$267

Resolution No. 33-2008

$200

Resolution No. 33-2008

$267

Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008

$267
$267
$267
$267
$267

Resolution No. 33-2008
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FIRE FEES – CENTRAL COUNTY FIRE DEPARTMENT
Service
Exhibits & Trade Shows – With
Open Flame
Exhibits & Trade Shows – Display
Fuel Powered Equipment
Explosives or Blasting Agents
Fire Hydrants and Water Control
Valves
Fireworks
Flammable or Combustible Liquids
Hazardous Materials
High-Piled Combustible Storage –
20,000 square feet or less
High-Piled Combustible Storage –
more than 20,000 square feet
Highrise
Hot-Work Operations
Liquefied Petroleum Gasses
Liquid- or gas-fueled Vehicles or
Equipment in Assembly Buildings
Live Audiences
Lumber Yards storing in excess of
100,000 board Feet
Magnesium Working
Motor Vehicle Fuel-Dispensing
Stations
Open Burning
Organic Coating
Ovens, Industrial Baking and
Drying
Parade Floats
Places of Assembly
Production Facilities
Pyrotechnical and Special Effects
Material
Radioactive Materials
Refrigeration Equipment
Repair Garage
Spraying and Dipping
Tents, Canopies, and Temporary
Membrane Structures
Tire Storage
Wood Products

Reference
Resolution No. 33-2008

Fee
$267

Resolution No. 33-2008

$267

Resolution No. 33-2008

$473

Resolution No. 33-2008

$265

Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008

$473
$473
$473

Resolution No. 33-2008

$481

Resolution No. 33-2008

$549

H&S§13214(b)
Resolution No. 33-2008
Resolution No. 33-2008

$316
$267
$473

Resolution No. 33-2008

$473

Resolution No. 33-2008

$473

Resolution No. 33-2008

$370

Resolution No. 33-2008

$267

Resolution No. 33-2008

$267

Resolution No. 33-2008
Resolution No. 33-2008

$267
$267

Resolution No. 33-2008

$267

Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008

$267
$439
$439

Resolution No. 33-2008

$473

Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008
Resolution No. 33-2008

$267
$370
$267
$267

Resolution No. 33-2008

$402

Resolution No. 33-2008
Resolution No. 33-2008

$267
267
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SCHEDULE OF FEES AND CHARGES
SAN MATEO COUNTY ANIMAL CONTROL FEES & CHARGES
6.12.070 - Schedule of fees and charges

Animal Control and Licensing fees and charges established by this code are as follows:
(a)

License Fees**

Dogs
Unaltered dog and wolf hybrid
1-year license

$50.00

3-year license

$145.00

Senior Pet Owner (over 60 yrs)
1-year license

$18.00

3-year license

$54.00

Altered dog and wolf hybrid
1-year license

$20.00

3-year license

$55.00

Senior Pet Owner (over 60 yrs)
1-year license

$9.00

3-year license

$23.00

Late fee

$20.00

Duplicate tag

$8.00

Misc dog fees

Cats
Unaltered cat
1-year license

$15.00

3-year license

$45.00

Senior Pet Owner (over 60 yrs)
1-year license

$7.00

3-year license

$21.00

Altered cat
1-year license

$7.00

3-year license

$17.50

Altered Cat
The Town’s latest ordinance 6.12.070 adopts the San Mateo County Fee Schedule for animal control services. The above fees
reflect the County’s fee schedule. Any updates to the County Fee Schedule that are not reflected on this schedule supersede the
fees on this schedule.
**These fees are charged by the County of San Mateo and are remitted to the Town based on contractual formula.
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1-year license

$5.00

3-year license

$11.25

Late fee

$7.00

Duplicate tag

$5.00

Misc cat fees

(b)

Redemption Charges

Type A & B (large or medium size animals — horses, cows,
hogs, sheep, etc.)
Impound cost

$125.00

Board cost per day

$25.00

Transportation cost (per animal)

$70.00

Trailering cost (per use)

$70.00

Type C (dogs, cats and wolf hybrids)
Impound Costs — First Offense
Altered — licensed, wearing tag

$40.00

Unaltered — licensed, wearing tag

$60.00

Altered — unlicensed, no tag

$50.00

Unaltered — unlicensed, no tag

$80.00

Impound Costs — Second Offense
Altered — licensed, wearing tag

$90.00

Unaltered — licensed, wearing tag

$120.00

Altered — unlicensed, no tag

$90.00

Unaltered — unlicensed, no tag

$120.00

Impound Costs — Third Offense
Altered — licensed, wearing tag

$135.00

Unaltered — licensed, wearing tag

$150.00

Altered — unlicensed, no tag

$135.00

Unaltered — unlicensed, no tag

$150.00

Impound Costs — Fourth Offense
Altered — licensed, wearing tag

$180.00

Unaltered — licensed, wearing tag

$210.00

.
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Altered — unlicensed, no tag

$180.00

Unaltered — unlicensed, no tag

$210.00

Impound Costs — Fifth Offense and up
Altered — licensed, wearing tag

$225.00

Unaltered — licensed, wearing tag

$255.00

Altered — unlicensed, no tag

$225.00

Unaltered — unlicensed, no tag

$255.00

Board charges (per day)
Altered — dogs/wolf hybrids

$20.00

Unaltered — dogs/wolf hybrids

$25.00

Altered — cats

$16.00

Unaltered — cats

$19.00

Type D (small size animals, i.e. birds, hamsters)

(c)

Impound cost

$40.00

Board cost

$13.00

Surrender, Euthanasia and Dead on Arrival Disposal Fees

Dog — Licensed or unlicensed
Surrender

$60.00

Euthanasia

$50.00

DOA Disposal

$30.00

Cat — Licensed or unlicensed
Surrender

$60.00

Euthanasia

$50.00

DOA Disposal

$30.00

Surrender

$60.00

Euthanasia

$50.00

DOA Disposal

$30.00

Surrender

$50.00

Euthanasia

$40.00

Rabbit/Small Animal

Litter of Three or more

.
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DOA Disposal

$30.00

Bird/Fowl
$30.00
Euthanasia

$15.00

DOA Disposal

$22.00

Surrender

$25.00

Euthanasia

$25.00

DOA Disposal

$25.00

Surrender

$60.00

Euthanasia

$100.00

DOA Disposal

$100.00

All Exotic Animals

Farm Animals

(d) Quarantine Fee — Home

$50.00

(e) Dangerous Animal Permit (DAP) Fee

$260.00

(f) DAP Inspection Fee

$100.00

(g) DAP Signage

$10.00

(h) Field Return Fee

$35.00

(i) Breeding Permit Fee

$50.00

(j) Fancier Permit and/or exotic pet fee

$100.00

(k) Return Check Fee

$25.00

(l) Records Request Fee

$.20/page

(m)
Animal Control and Licensing Program may establish license discounts for recognized animal rescue
organizations.

.
27

